POCCUMCKASA ®EQEPALKSA
BENTOPOACKAS OBNACTb _ )
MYHULUUNANbHbIA PANOH «ABHAHCKUIA PAWOH»

AOMUHUCTPALUA KOYETOBCKOIO CEJIbCKOIo NOCENEHUA
HNOCTAHOBJEHMWE

Ceno KOUETOBKA

02 anpensa 2024 rona No 11

O0  yrBep:xkaeHUM  AJMHUHHMCTPATHBHOIO
periiaMeHTa NPea0CTABJICHUS
MYHHIHMIIAJIbHOH yCIyru «Bbigaya
AOKYMEHTOB (KONUHM (PUHAHCOBO-JIHLEBOIO
cYeTa, BLIMUCKHU M3 NOX0351iICTBEHHOM KHUTH H
HHBIX AOKYMEHTOB) aIMUHUCTPALMHU
KoueToBCcKOro cejibCcKoro mocejaeHus»

B cootBerctBun ¢ ®enepanpapiMu  3akoHamMu 0T 06 oktsa6ps 2003 roma
Nel31-®3 «OO6 o0mMX NPUHIUNAX OPraHU3aIlMd MECTHOTO CaMOYIpaBIICHUS B
Poccuiickoit denepannn», ot 27 uronsa 2010 roma Ne210-d3 «O06 opraHuzanuu
NPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUILHUMAIBHBIX YCIYr», MOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit @eneparu ot 20 wrons 2021 roma Ne 1228 «O6
yTrBepkeHnu [IpaBui pa3paboTKy U YTBEPKACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB
PEAOCTABJIEHUS TOCYJaPCTBEHHBIX YCIYT, O BHECEHUH U3MEHEHHI B HEKOTOPHIE AKThI
IIpaButensctBa Poccuiickonn @Penepauvii M NPU3HAHUM  yYTPATUBIIMMH  CUITY
HEKOTOPBIX aKTOB M OTAENIBHBIX NOJIOKeHHI akToB IIpaButensctBa Poccuiickoin
®denepanun»,  nocraHoBieHueMm  [IpaButenbctBa  benropoackoit  obnactu
ot 09 oxTsa6ps 2023 roma Ne 559-nn «O BHECEHMM W3MEHEHHI B MOCTAaHOBJICHHE
[IpaButensctBa benroponackoir obnactu ot 15 centsiops 2014 roma Ne 342-mmy,
Ha OcHOBaHUM Y cTaBa KOUeTOBCKOr0 CeIbCKOro MOCENEHUsI MyHULIMITAIbHOTO pailoHa
«BHstHCKMIT  paiion» benropoackoit ob6nactu  agMuHUCTpaius KoudeToBckoro
CEJIbCKOTO MTOCEJICHHS MOCTAHOBJISIET:

1. YTBepauth AJIMUHUCTPATUBHBIM periaMeHT peAO0CTaBICHUS
MYHUITUTIATILHOW yciyTu «Bbigada JOKyMEHTOB (KOTMH (PHHAHCOBO-JTUIIEBOTO CUETA,
BBIIIUCKM U3 TMOXO34MCTBEHHOW KHUTM M HHBIX JOKYMEHTOB) aJIMHHUCTpalUU
KoueToBckoro cenbckoro noceneHus (MpuaaraeTes).

2. [lpu3Hath  yTpaTUBIIMMU  CWJIy  TIOCTAHOBIICHUS  aJAMHUHUCTpPAIINH
Ko4eToBCKOro ceapCKOro MoCeneHus:

or 26 suBaps 2012 roma Ne 1 «OO6 yTBepKaeHUM AIMUHHCTPATUBHOIO
periamMeHTa NpPeAoCTAaBICHUS MYHUUMINAIBHOW YyciIyrd «Bplmada JOKyMEHTOB
(KMJIMIIHBIX TOKYMEHTOB, KOMUU (PUHAHCOBO-JIMIIEBOIO CUETA, BBHIITUCKHU U3 JIOMOBOM



KHUTHU, KapTOYKH y4€Ta COOCTBEHHMKA >KWJIOTO TIOMEIICHUS, CIPABOK U WHBIX
JOKYMEHTOB)»,

ot 03 cents6pst 2013 roma Ne 15 «O BHeceHWM W3MEHEHHWM W JOTIOJHEHUU B
MMOCTAaHOBJICHHE aJMHHHUCTpanuu KoueToBCKOTO CeIBCKOTO MoceneHus: oT 26 sHBaps
2012 roma Ne 1,

ot 03 nmexabps 2015 roga Ne 36 «O BHeCeHUM M3MEHEHHH W JIOTIOJIHEHUN B
MIOCTAaHOBJIEHHE aAMUHUCTpaIK KOYeTOBCKOTO CEIbCKOr0 TMOCEICHUs OT 26 stHBaps
2012 roma Ne 1»,

or 21 masg 2018 roma Ne 34 «O BHeceHMM W3MEHEHUII W OIIOJHEHUH B
MIOCTAaHOBJIEHUE aAMUHUCTpalK KOYeTOBCKOTO CEBCKOr0 TMOCEICHUs OT 26 stHBaps
2012 roma Ne 1»,

ot 12 nexabps 2018 roga Ne 68 «O BHeceHMM M3MEHEHUW W JIOMIOJIHCHHUHA B
MTOCTAaHOBJICHHE aJMHHHUCTpannu KoueTOBCKOTO CEIBCKOTO MoceeHus oT 26 sHBaps
2012 roma Ne 1»,

ot 29 nexabps 2021 roga Ne 31 «O BHeceHMM M3MEHCHWW W JIOMOJIHCHHUHA B
MMOCTAaHOBJICHHE aJIMHHHCTpauu KOo4eTOBCKOTO CEMBCKOTO IMOCEICHUS OT 26 stHBaps
2012 roga Ne 1»

ot 12 nexabps 2022 roma Ne 24 «O BHeCEHMM W3MCHCHUW W JIOMOJIHCHHWHA B
MIOCTAaHOBJIEHHE aAMUHHCTpalK KOYEeTOBCKOTO CEILCKOTO TOCEICHUsI OT 26 sSHBaps
2012 roga Ne 1»

3. Hacrosmee mocraHoBieHue OOHApOJOBaTh B YCTAHOBJIECHHOM ITOPSAKE U
pa3MecTuTh Ha O(QuIMaTbHOM CcalTe OpraHoB MECTHOTO CaMOYyIIpaBJICHUS
Ko4eToBCKOTO CenbCKOro moceyieHuss MyHULIMITAIBHOTO paiioHa « IBHAHCKUN paloH»
benropoackoit o6mactu B cetu IHTEpHET.

4. KoHTpOJIh 32 UCTIOJITHEHUEM HACTOSIIIETO MTOCTAHOBJICHHS OCTAaBJISIO 32 COOOM.

I'naBa agaMuHUCTpanuKn
Ko4eT0BCKOr0 CeJIbCKOro nocejaeHust JI.B.EpMmoJsioBa



Ipuioxenue

YTBepxaeH
NMOCTAHOBJIEHHEM AIMUHHUCTPANUH
KoueToBCKOro ceJiLbCKOro nmoceJeHus
ot 02 anpeas 2024 roma Ne 11

AJIMAHUCTPATUBHBIN PETJIAMEHT
NnpeaocTaBjJIeHUs] MyHHIMIAJIbHON yCIyTH
«BbI1a4ya 10KyMeHTOB (Konuu GUHAHCOBO-JIMIIEBOIO CUE€TA, BHINMMCKHU U3
MOX03ACTBEHHO! KHUTU U MHBIX JOKYMEHTOB) /IMUHUCTPALIMU
Ko4eToBCOKIo cejIbCKOro nmoceJeHus»

1. OBIIIUE ITOJIOKEHUA

1.1. IlpeameT perynupoBaHusi aAMUHUCTPATUBHOIO pErIaMeHTa.

1.1.1. IlpenmeToM  peryaupoBaHUsl aJIMHUHHCTPATUBHOIO  perjiamMeHTa
ABJIIIOTCSL OTHOILEHUS, BO3HUKAIOIINE MEXIY (PU3NYECKUMH JIMLIAMU MU HUX
YIOJHOMOYEHHBIMU TNPEACTABUTEISIMA M aAMUHUCTpanued KoueToBCokro
CEJIbCKOTO TIoceIeHusl (anee - AAMUHHUCTpPAIMS ), CBSI3aHHBIE C IPEIOCTaBICHUEM
MYHULIMNATBHON yciyru «Bblgaua 1OKyMeHTOB (KOMuU (DPHHAHCOBO-JIHUIIEBOTO

CYeTa, BBIMUCKA U3 TOXO3IWCTBEHHOW KHUTH U UHBIX JIOKYMEHTOB)
aaMuHUCTparu Ko4eToBCKOTO CeNbCKOTro MOCeIeHUs» (J1ajee - MyHUIUTaabHas
yciyra).

1.1.2. ATMUHUCTPATUBHBIA pErJaMeHT MPeIOCTABICHUS MYHHUIIMITATbLHON
ycinyru «Beinaya JOKyMEHTOB (KOMHMHM (PUHAHCOBO-JIMLIEBOIO CUETA, BHIMUCKU U3
MOXO3SIICTBEHHON KHUTYM M HHBIX JTOKYMEHTOB) agMuHucTpanuu KoueTtoBckoro
CEJIbCKOT0 TOCENEHUs» (Jlajee - aIMUHUCTPATUBHBINA PErJaMeHT) yCTaHABIMBAET
CTaHAAPT MPEAOCTABIECHUS MYHUUMUIAIBHON YCIYrd, OIpEeAeNsieT COCTaB,
MOCJIEIOBATEIbHOCTh M CPOKH BBIMIOJHEHHS] aJMUHUCTPATUBHBIX MPOLENYD,
TpeOOBaHUsI K TOPSAKY HMX BBIMOJHEHHUS, TMOPSIIOK U (OPMbI KOHTPOJS 3a
MPEAOCTABIEHUEM MYHULUIIAIIBHON YCIIYTH, TMOPSAAOK B3aUMOJECHUCTBUS C
(pU3MYECKUMU WIH IOPUANYECKUMHU JTUI[AMH, UHBIMH OpTaHaMu (OpraHu3alusIMH),
YYACTBYIOIIMMH B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

1.2. Kpyr 3asBUTENCH.

1.2.1.3asBUTENSIMHI Ha NPEJOCTABICHIE MyHUIIUIIAIIBHON YCIYTH SBISIOTCS
rpaxkaane Poccutickoit denepaiuu (janee - 3a1BUTEINb).

1.2.2.0r wumeHu 3asgBUTENeW oOpamaTbCs 3a  NPEAOCTABICHUEM
MYHUIUTATBHON YCIYTH UMEIOT IPaBO YIOJIHOMOYEHHBIE MU JIMIA HA OCHOBAaHUU
JOBEPEHHOCTEH, O(OPMIICHHBIX B TMOPSAKE, YCTAHOBJICHHOM JCHCTBYIOIIUM
3aKOHO/ATEILCTBOM (JaJiee - IPEICTABUTEND).

1.3. TpeboBaHue npeAoCTaBICHUs 3aABUTEI0 MYHHUIMIAIBHOW YCIYrM B
COOTBETCTBUM C BAapMAHTOM IPEAOCTABICHUS MYHULUIIAIBHOW  YCIYTH,
COOTBETCTBYIOIIMM IPU3HAKaM 3asBUTENS, ONPENEIECHHBIM B Ppe3yJbTaTe



AHKETUPOBAHUS, MPOBOJMMOIO OPraHoM, MPEIOCTABISIOIMM MYHULHUIIAIbHYIO
ycnyry (nanee - nmpouIMpOBaHUE), a TAKXKe pe3yibTara, 3a MpeloCTaBICHUEM
KOTOpPOT'0 0OpaTUIICs 3asiBUTEIb.

1.3.1. MynunumnaneHasi ~ ycliyra  MpPEJOCTaBIseTCS  3asBUTENI0 B
COOTBETCTBUM C BAPUAHTOM MPEIOCTABICHUS MYHHLIMIAIBHON yciayru (maiee -
BapUaHT).

1.3.2. BapuaHT, B COOTBETCTBUU C KOTOPBIM 3asIBUTEINIO MPENOCTABIAETCS
MYHULIMINIATbHASL  yCIIyTa, OIpPEAEsieTcs] B COOTBETCTBUM C  HACTOSILUM
aJIMMUHUCTPATUBHBIM PETJIAMEHTOM, UCXOJS U3 MPU3HAKOB 3asiBUTENS, a TAKXKE U3
pe3yspTaTa MNPEJOCTaBICHUS MYHULMNAIBHON YCIYI'W, 3a MpeAoCTaBICHUEM
KOTOpOW 00OpaTHJICs 3asiBUTEIIb.

1.3.3. AiMUHHUCTpalusi TPOBOAWT AaHKETHPOBAHHWE, II0 pe3yibTaTaM
KOTOpOTO  OIpenNesseTcs:  COOTBETCTBME  JIMLA,  OOpaTHUBIIErocs  3a
MPEAOCTABIEHUEM MYHULUIAIBLHON YCIyTH, NMPU3HAKAM 3asBUTENS W BapUaHTa
MPEAOCTABIECHUS MYHUIIMIIAIBHON YCIYTH. AHKETa JOJDKHA COAEPKATh MepeYeHb
BOIIPOCOB M OTBETOB, HEOOXOJIMMBIX JJII OJHO3HAYHOTO ONPEJECICHHS] BapUaHTa
MIPENOCTABICHNS MyHULIIMIIAIBHON yCIyru. Yncio BOPOCOB, 3a1aBaEMbIX B XOJI€
npoUIMpoBaHus, TOMKHO OBITh MHHMMaIbHBIM. [lo mToram mpodumupoBanus
3asBUTENI0 JOJDKHA OBITh MPEAOCTaBICHA HCYepIbIBatonias HHQOpManus o
HOpSAKE MNPEAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTM B €ro HHAUBUAYAJIBHOM
cirydJae.

2. CTanaapT npeaocTaBjieHUs MyHUIIUNIAJIBHON YCJIYyTH

2.1. HauMeHOBaHME MyHULIUNAIBHOW YCITyTH

2.1.1. HaumeHOBaHNE MYHHUIIMIIAJBHOU ycioyru: «Bbimaya HOKyMEHTOB
(xonuu (HMHAHCOBO-JIUILIEBOTO CYUETA, BBIMUCKH M3 IMOXO3SMCTBEHHON KHUTH M
MHBIX JJOKYMEHTOB) aJIMUHHUCTpalui KoueToBCKOro CENbCKOro MOCEICHUS.

K MHBIM TOKyMEHTaM OTHOCATCS. BBIIMCKH W3 KHUI IPONMCKH TPaKIaH,
IIPABOBBIX AKTOB AJIMUHUCTPALMUA CEINBCKOTO ITOCEIEHUS, NPYTUX JOKYMEHTOB B
OTHOILLICHUM 3asBUTEINS, XPAHAMIMXCSA B Aenax aamMuHuctpaunu KodeTtoBckoro
CEJBCKOTO TIOCEJICHMUS.

2.2. HaumeHnoBaHue opraHa, Mpe10CTaBIAIONIEr0 MyHUIIUITAIbHYIO YCIIYTY.

2.2.1. MynununaneHass ~ yciyra MpeJoCTaBisieTcss  aAMHHHCTpaiuen
KoueToBCKOro CenbCKOro IOCENeHrus MYyHULHUINAIBHOrO panoHa «VBHsAHCKUN
pation» benropojackoii oomactu.

2.3 Pe3ynpTaT npeaocTaBiIeHHUs] MyHUIIUTIAIBHON YCIIyTH.

2.3.1.B coorBeTcTBUM C BapuUaHTaMH, YKa3aHHbBIMH B MyHKTe 3.1
HACTOSILIEr0 aJMUHUCTPATUBHOTO PETVIAMEHTA, PE3YJIbTATaAMH MPEIOCTABICHUS
MYHULHANIAIBHON YCIYTH SIBISIOTCS:

- BblJaya  KomMM  (DMHAHCOBO-JMIIEBOTO  CU€Ta,  BBINUCKU W3
MTOXO3SIICTBEHHON KHUTU U WHBIX JIOKYMEHTOB;

- MOTUBUPOBAHHBIA OTKa3 B BblIaue€ KONUHU (DPHHAHCOBO-JIMIIEBOIO CUETA,
BBIIIMCKH U3 MIOXO35CTBEHHONW KHUTH U WHBIX JOKYMEHTOB;

- BbIJa4a  HCIPABICHHOIO JOKYMEHTA, SBILIOLIETOCA  PE3yJbTaTOM
MPEIOCTABICHUS MYHMIMIAIBHOW YyCIyrd, JMOO MOTHBHPOBAaHHBIA OTKa3 B



WCIIPABJICHUU JOMYIIEHHBIX OMEYaTOK ¥ (WiIM) OIMUOOK, IOMYIIEHHBIX B
JIOKYMEHTE, BbIJIAHHOM B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUNIATLHON YCIIyTH;

- BblJaya  ayOnukara  JAOKYMEHTa, BBIAAHHOTO IO  pe3yibTaTam
MPEA0CTABIECHUS MyYHULUMIIAIBHON YCIIYTH, HJIM YBEAOMIIEHUS 00 OTKA3€ B BbIIAYe
nyOJMKaTa JOKyMEHTA.

2.3.2. CriocoObl MoiyyeHus: pe3yibTaTa MpeloCTaBICHUS MYHUIIMITAIbHON
YCIIyTH:

-B  BHJEe OyMaXXHOTO JIOKYMEHTa, KOTOpBI 3asBUTENIb IOIYy4aeT
HEMOCPEJICTBEHHO NIPU JTUYHOM OOpaIlleHuu B A IMUHHUCTPAIIUIO;

-B  BHjJEe OyMaXXHOrO JIOKYMEHTa, KOTOpBI 3asBUTENIb IOIYy4aeT
MOCPEJICTBOM MTOUTOBOTO OTIPABIICHUS;

- B BUJE 3JIEKTPOHHOIO JOKYMEHTAa, Pa3MEIICHHOIO B JMYHOM KaOMHETE
3asBUTENS B (eAepaibHOM TOCYIApCTBEHHOW WH(OPMAIIMOHHONW CHUCTEME
«EnuHBI mopTan rocyAapCTBEHHBIX M MYHUIIMNAIBHBIX YCIyT ((DyHKIIMA)»
www.gosuslugi.ru (manee - Epuneii nopran, EITY) u  peruonaibHOM
nHpopMaImoHHOU cucteme «PeecTp rocy1apCTBEHHBIX U MYHUIIUMTAIBHBIX YCIYT
(bynkuuit) bearopoackoit o6aactu» www.gosuslugi31.ru (nanee - PeruonanbHbliit
noprain, PIIT'Y).

2.3.3 ®akT TOJy4YEeHHs]  3asBUTEIEM  pe3yJibTara  MPEJOCTaBICHUS
MYyHHUIIUNANBHOU yeiyru Gukcupyercs Ha EINTY.

2.4. CpoK npeaoCTaBICHHUS] MyHUIIMITAIbHON YCITYTH.

2.4.1. MakcuMaJIbHBIN CPOK MPETOCTABICHUS MYHUIIUNIATBLHON YCIIYTH IS
BapUaHTa MPEIOCTABICHHS MyHUIIMIIAILHON yCIIyTH «Bbhlaua TOKyMEHTOB KOITUU
(MHAHCOBO-JIMIIEBOTO CUETA, BBIMUCKH M3 TOXO3SWCTBEHHOW KHHUTU W HHBIX
JTIOKYMEHTOBY - B TeueHue 10 KaJeHaapHbIX JHEW CO THS PETUCTPaALUU 3asiBJICHUS
U JOKYMEHTOB W (uiau) uHpopManuu, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS
MYHHUIUMIAIBHON YCIYTH:

- B aJIMUHHUCTPALlMU CEJIbCKOr0 MOCEJIEHUsI, B TOM YHUCJE B Clly4ae €cliu
3asBJICHME M JIOKyMEHTHl U (wir) wuHbopMalus, HEOOXOAUMBbIe i
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, MOJAHbI 3asBUTENIEM IOCPEICTBOM
MMOYTOBOTO OTHPABJICHUS B AJIMUHHUCTPALIHIO;

- Ha EnnHoMm noprare.

2.4.2. MakcUMaJIbHBIN CPOK TPEOCTABICHUS MYHUIIATIATBLHON YCIIYTH TSI
BAPUAHTOB  MPEJOCTABJICHHS  MYHHIMNanbHOM  ycinyru  «HMcnpaBieHue
JIOMYIIIEHHBIX OMEYaTOK W (WJK) OMMOOK B BBIJAHHON crmpaBke» U «Bbimaua
nyOnuKaTa CpaBKW» - B TCUYCHUE 5 pabodnx JTHEH CO JHS PETUCTPAIH 3asBICHUS
U JOKyMEHTOB W (uiu) WHGOpMAIHK, HEOOXOJUMBIX ISl TPEIOCTaBICHUS
MYHUUMTNIAIIBHON YCIIYTHU:

- B AIIMUHUCTpAIIUM, B TOM YKCJIE B CJTydae €CJIU 3asBJICHUE U JOKYMEHTHI U
(nn) uHpopMalrs, HeOOXOIUMBIE JIJIS TPEAOCTABIICHNUS MYHUIIMTAIBHON YCIYTH,
MO/aHbI 3asBUTEJIEM TTOCPEACTBOM MTOYTOBOTO OTIPABJICHUS B A IMUHUCTPALINIO;

- Ha Equnom nopraite.

2.4.3. Cpok mpenocTaBiieHUs] MYyHUIUNAIbHOW ycnyru uepe3 EIITY
UCYHCIISIETCSI CO JHS PEruCTpally 3asBJICHUsS W TaKeTa JOKYMEHTOB B
AnMuHUCTpanuu. Peructpanus 3asBiI€HUS W JOKYMEHTOB O MpPEAOCTaBICHUU



MYHULMIAIBHOM YCIYTM OCYILECTBIIIETCS B JE€Hb IMOAAYU JTOKYMEHTOB 4YeEpe3
EIT'Y o 16.00 yacoB pabouero Axs. 3asBICHUS U JOKYMEHTBI, TOJaHHBIE TTOCIIE
16.00 wacoB pabGouero nHs 700 B HEpaOOUMd JE€Hb, PETHCTPUPYIOTCS B
AJIMUHUCTpAIMU Ha CIEAYIOUUNA padounii 1eHb.

2.5. [IpaBoBbIe OCHOBaHUS AJISl IPEOCTABICHUS MYHUITUTIANBHON YCITYTH.

[lepeuenn HOPMaTUBHBIX IPaBOBBIX aKTOB, pEryJINPYIOLIUX
PEIOCTaBICHUE MyHULIUIIAJIBHON YCIIyTH, HH(OpPMAaLHS O MOPSJIKE 10CYAEOHOr0
(BHECYneOHOrO0) 00XKaloOBaHUSA pEIICHUN W JeUcTBUM (Oe3AeiCcTBHS) OpraHa,
IPEIOCTABISAIONIEI0 MyYHULMIAIBHYIO YCIYTY, a TaKXKe €ro JOKHOCTHBIX JIMIL,
MYHULIMNAIBHBIX CIYXaIIMX U paOOTHUKOB pa3MelleH Ha OQUIHUAIBHOM CaiTe
OpPraHOB MECTHOrO camoympaBiieHusi KO4eTOBCKOrO CEIbCKOIrO IOCENIEHUS B
MHPOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOM cetn mHTepHeT https://kochetovskoe-
r31.gosweb.gosuslugi.ru, a Taxxe Ha EIITY.

2.6. UcuepnpiBatonmii  mepeyeHb  JTIOKyMEHTOB, HEOOXOAWMBIX IS
MPEA0CTABIICHUS MyHULIUIIATIBHON YCIYTH.

2.6.1. JIns BapmaHTa MpenOCTAaBICHUS MYHHUIIMIAIBbHOW yciayru «Bbimada
JOKYMEHTOB (KONUU (PMHAHCOBO-JIUIEBOTO CUETA, BHITUCKH U3 MOXO03HCTBEHHON
KHUTU U MHBIX JOKYMEHTOB)» 3asBUTEIIb IPEICTABIISET:

a) 3asBJCHHME 10 YCTAHOBJIEHHOW (opme (mpuioxeHue 1 K HacToseMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

3asiBJICHUE TOJDKHO COJIEPKAaTh:

- IOJIJHO€ HAMMEHOBAHUE OpraHa, IMPEAOCTaBIIOMIET0 MYHULUIAIBHYIO
yclyry,

- CBEJICHUS, TO3BOJIAIOIINE UJIEHTU(DUIIUPOBATE 3asBUTEIIS, COACpKAIIUECs
B JJOKyMEHTaX, MPeayCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuy;

- TOTIOJTHUTENIbHBIE ~ CBEJCHMS, HEOOXOJUMbIE I MPEJOCTABICHHUS
MYHULIMAIBHOMN YCITyTH;

- IEPEUCHb MPUJIATaeMbIX K 3asIBJICHUIO JOKYMEHTOB U (WJK) HH()OpMAIINHY;

- HAUMEHOBAHKE IOKYMEHTOB (KaTErOpUU JTOKYMEHTOB), HEOOXOIUMBIX IS
MPEAOCTABICHNUS MYHUIMNAIBHOM YCIYIM B COOTBETCTBUUM C HOPMATUBHBIMHU
MPaBOBBIMH AKTaMU, U 00513aTE€IbHBIX JJI TPEIOCTABICHUS 3asBUTEISIMU, & TAKKE
TpeOOBaHMSI K NPEJOCTABICHUIO  YKa3aHHBIX JOKYMEHTOB (KaTeropuu
JIOKYMEHTOB) ;

- HAMMEHOBAaHKE JJOKYMEHTOB (KaTerOpuH TOKYMEHTOB), HEOOXOAUMBIX IS
MPEAOCTABIECHUS MYHULMNAIBHOW YCIYTM B COOTBETCTBUUM C HOPMATUBHBIMHU
MPABOBBIMU aKTaMU U TMPEACTABISEMBIX 3asBUTENSIMU IO COOCTBEHHOMU
MHUIMATHBE, a TaKkKe TPeOOBaHMS K MPEIOCTABICHUIO YKa3aHHBIX TOKYMEHTOB
(kaTeropuu JOKYMEHTOB) ;

0) “cuepIbIBAIOIINYN MEPEUCHB JIOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMM WJIA WHBIMA HOPMATHUBHBIMU TPABOBBIMU aKTaMH JJIs
NPEeIOCTaBICHUS MYHULMUINAIBHON YCIYI'H, KOTOpbIE 3asBUTENb JOJIKEH
PEICTaBUTh CAMOCTOSITENIBHO:

- TOKYMEHT, YOCTOBEPSIIOIINNA JTUYHOCTb;

- TOKYMEHT, YAOCTOBEPSIOLIMNA TOJIHOMOYMS 3aKOHHOTO MPEICTaBUTENS;



- TOKyMEHTBI,  TIOJTBEPXKAAIONINE  TMPaBO  IOJB30BAHUSA  SKHIIBIM
MOMEIIEHUEM;

- TOKyMEHTBI, TOATBEP)KIAIONIME TIPABO  TOJIb30BAHUS  3E€MEIbHBIM
Y4aCTKOM;

- TOKYMEHTBI, TOATBEP)KIAIONIME TPABO TPOXKUBAHHUS B  JaHHOM
MOMEIIICHUH UHBIX JIUIL;

- TOKYMEHTBI, TOATBEPXKIAIONINE TEXHUYECKUE TMapaMeTphbl >KUJIOTO
MOMEIIICHHUS,

B) CUEPIBIBAIOIIUHI MIEpeUeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMM WJIM MHBIMA HOPMATHUBHBIMU MPABOBBIMH aKTaMU JIJIs
NPEIOCTaBICHUSI MYHUIIUTIAIBHON YCIYTH, KOTOPhIE HAXOJATCA B PACTIOPSKEHUU
rOCyJapCTBEHHBIX OPraHOB, AJIMUHUCTPAIIMA W WHBIX OPTaHOB, YYaCTBYIOIINX B
MPEIOCTABICHU MYHHIIMNAIBHOW YCIyTH, W KOTOPBIC 3asABUTEIL BIIPABE
MPEICTaBUTh CAMOCTOSITENTFHO:

- BBITIMCKA W3 EAMHOTO rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH.

2.6.2. Ins  BapumaHTa  NPEAOCTaBICHHUS  MYHHUIUNAIBHOM  yCIIyTH
«VcnpaBieHue AOMYIIEHHBIX ONMEYaTOK W (MJIM) OMMOOK B BBIAAHHOM CIIPAaBKE»
3asiBUTEIb TIPEICTABIISICT:

- 3asiBJICHUE 00 MCMPABIICHUHU JOMYIICHHBIX ONEYaToK U (MJIM) OMIMOOK B
BBIJIAHHOW cCrHpaBke (MPHIOKEHHE 2 K HACTOSAIMIEMY aJIMHHUCTPATUBHOMY
pEriiaMeHry) ;

- TOKYMEHT, YJ0CTOBEPSIONINMA TUIHOCTD 3asIBUTEIIS;

- TOKYMEHTBI, CBHJICTEILCTBYIOIINE O HAIMYUU OTEYATOK U (MJIH) OMHOOK;

- OPUTHHAJ TOKYMEHTA, B KOTOPOM COJCPKUTCS OTedarka v (Uu) omuokKa.

2.6.3. Jlis BapwaHTa TPEIOCTaBICHUS MYHHUITMIIAIBLHOW yciayru «Bwimada
ayOnuKaTa CIipaBKU» 3asBUTENb MPEACTABISET:

- 3asBJICHUE O Bblaue AyOJMKaTa CIpaBKU (MPUIIOKEHHE 3 K HACTOALLEMY
aIMUHUCTPATUBHOMY PETIIAMEHTY) ;

- TOKYMEHT, YAOCTOBEPSIOMINNA THYHOCTD 3asIBUTEIIS.

2.6.4. 3asBNeHUE M JOKYMEHTHI MOTYT OBITH TMPEACTABJICHBI 3asBUTEICM
CIEAYIOIIUMU CTIOCO0aMU:

- TUYHO B AIMUHUCTPAITUIO;

- B MUCHbMEHHOM BHJIC 110 TIOYTE, B TOM YUCIIE JIEKTPOHHOUN WM KYPhEPOM;

- B QJIEKTPOHHOM Buje uepe3 EINTY.

2.6.5. TpeOoBaHUA K MPEIOCTABICHHUIO JTOKYMEHTOB, HEOOXOMMMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATIEHON YCIYTH:

- TeKCT 3asBJICHUS JIOJDKCH OBITh HAMKMCAH HA PYCCKOM SI3bIKE CHHUMH WJIH
YEPHBIMUA YCpHUJIAMHU, (aMUIUSA, WMS M OTYECTBO 3aSABUTEIS JIODKHBI OBITH
HAIMCaHBI MIOJTHOCTHIO, BCE 00s3aTEIbHBIC PEKBU3UTHI B 3asBJICHUH JIOJDKHBI OBITH
3aIl0JTHEHB,

- HE JIOMyCKAEeTCsl MCIOJIh30BaHUE COKpAIIeHUHd W abOpeBHaTyp, a Takxke
MOIYUCTOK, MPUITHUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABIICHUH,
HE 3aBEPEHHBIX MMOANMUCHIO 3asIBUTEIIS;

- TEKCT 3asBJICHUS MOXKET ObITH O(POPMIIEH MAIITMHOIMCHBIM CITIOCOOOM.



2.6.6. IIpu mpenocTaBieHUHd MyHHUIMIIAIBHOW YCIyTH AJMHHHUCTpALUs HE
BIIpaBe TPEOOBATH OT 3asIBUTEIS:

1) mpencraBineHHs MOKYMEHTOB U HH(OPMALMU WM OCYIIECTBICHHUS
JNEUCTBUM, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IPEITYyCMOTPEHO
HOPMAaTHBHBIMH aKTaMH, PETYJIUPYIOUIMMU OTHOIICHHS, BOSHUKAIOIINE B CBS3H C
IPEIOCTABICHUEM MYHHUIUNIAIBHBIX YCIIYT;

2) mpexacraBieHUs JAOKYMEHTOB M HMH(OpMAalMM, KOTOpPbIE HAXOIATCSA B
PacnOpsKEHUH OPTaHOB, MPEJOCTABIISIIONIMX I'OCYIapPCTBEHHBIE YCIYTH, OPIaHOB,
[IPEIOCTABIAIOINX MYHULMIIAJIBHYIO YCIYT'y, HHBIX FOCYAapCTBEHHBIX OPraHOB,
AJMUHHUCTpAMM JUOO0 TOABEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WIH
opraHaM  MECTHOIO  CaMOYIpPaBJICHMS  OpraHW3alMi, Yy4YacTBYKOUIMX B
MPEAOCTABICHUN MTPEAYCMOTPEHHBIX YacThio 1 cTaTbu | MyHHIIMNAIBHBIX YCIYT
®enepanpHoro 3akoHa ot 27 wurons 2010 roma Ne210-®3 «O6 opranuzauuu
MPEAOCTABIEHUSI TOCYIAPCTBEHHBIX W MYHHUIMOAIBHBIX yCIyr» (manee -
@denepanbHblii 3aKOH) B COOTBETCTBMM C HOPMATHBHBIMH MPAaBOBBIMHU aKTaMHU
Poccuniickoii @enepanuy, HOPMAaTUBHBIMHM IIPABOBBIMU aKTAMH benropoackon
00J1aCTH ¥ MyHUIIMIIAJIbHBIMU MPABOBBIMU aKTaMU aAMUHUCTpanu KoueToBckoro
CEIBCKOI0 ITOCENEHUsA, 3a WCKIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
ONpeaeeHHbIA YacThIo 6 cTtaThu 7 dDenepabHOrO 3aKOHA NIEPEUYEHb JIOKYMEHTOB.
3asiBUTENb BIIPABE MIPEICTABUTh YKA3aHHBIE JOKYMEHTHI U HHPOPMAIIUIO B OPraHbl,
PEIOCTABISAIOINE MyHUIIUTIAIBHBIE YCIIYTH, [0 COOCTBEHHON MHUIIMATUBE;

3) ocylecTBICHUS ISUCTBUN, B TOM YHCIIE COTJIaCOBAHUM, HEOOXOIUMBIX
JUIsL TIOJIyYE€HMSI TOCYJAPCTBEHHBIX W MYHULHUIAIBHBIX YCIYT WU CBSI3aHHBIX C
oOpallileHueM B HHbIE TOCYJApCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
caMoynpasieHnss KOYeTOBCKOTO CEIIbCKOrO TOCEJIEHHs, OpraHu3aluH, 3a
UCKIIFOUEHHEM TOJYYEHHUs] YCIYr M TMOJYy4YeHUs JOKYMEHTOB W HMH(pOpMALNH,
MPEAOCTABIIEMbIX B PE3yJbTaT€ TAKUX YCIYI, BKIIOYEHHBIX B TMEPEYHH,
yKa3aHHbIe B yacTu |1 ctateu 9 degepanbHOro 3aK0Ha;

4) mpexnctaBieHHs JOKYMEHTOB M HWH(OpManuu, OTCYTCTBUE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPHU IMEPBOHAYAIILHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOAUMBIX I NPEIOCTaBICHUS MYHULIMIATIBHON
yCIyTH, JU00 B MPEJOCTaBICHUM MYHULMMAIBHON YCIYTH, 32 HCKIIOYEHHEM
CIEAYIOLIUX CIIy4YaeB:

a) U3MEHEHUE TPeOOBAHUN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIUXCSA
MPEAOCTABIEHUS MYHULHMIIAJBHON YCIyrd, IOCIE IE€PBOHAYAIBHON MOJAYu
3as1BJIEHUS O MPEAOCTABICHUA MYHULIUIIAIbHON YCIYTH;

0) Hanuuue OIMOOK B 3asBICHUM O MPEIOCTABICHUU MYHHIIMIIAIBLHOU
YCIYTH ¥ TOKYMEHTaX, MOJAAHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX MJisi NPEIOCTaBICHUS MYHULMMAIbHON
YCIIYyTH U HE BKIIOYEHHBIX B MIPEICTABICHHBIN paHee KOMIUIEKT I0OKYMEHTOB;

B) MCTEUYEHUE CpPOKa ACHCTBUSA IOKYMEHTOB WJIM M3MEHEHUE MH(MOpMauu
[ocj€ NEPBOHAYAJIBHOIO OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOIAUMBIX JIJIs
[IPEIOCTABIICHUS MYHUIUIIATIbHOU yCIIyTH, 1100 IIPENOCTABICHUN
MYHUIUIIAIBHON YCIIyTH;



I) BBIBIEHHE JOKYMEHTAJIBHO MOATBEPKIACHHOTO (pakTa (MPU3HAKOB)
OIIMOOYHOTO WM MPOTUBOMPABHOIO JeicTBUA (0€31eiCTBUA) JOKHOCTHOTO
JYLa OpraHa, NMPeJOCTABIIIONIEr0 MYHHIMNAIBHYIO YCIYT'y, MYHMIUIIAJIBHOIO
CIIy’aIlero, padoTHUKa AJIMHUHHCTpPALWHU, IPETyCMOTPEHHOM YacThio 1.1 cTtaThu
16 denepanbHOrO 3aKOHA, MPHU MEPBOHAYATIBLHOM OTKa3e B MpUEMe JOKYMEHTOB,
HEOOXOAUMBIX JJI1 TPEAOCTaBICHUs MYHULMNAIbHOM YyCIyTH, O YEM B
INUMCBMEHHOM BHJI€ 3a IOANMCBHIO PYKOBOJIUTENS OpraHa, NPEeAOCTaBIIIOLIETO
MYHUIUNAIBHYIO YCIYTy, WIA OpraHa, NPEJOCTABIIIIONIET0 MyHUIUIAIBHYIO
yCIIyTy NpHU IEPBOHAYAJIBbHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
[PEJOCTABICHUS] MYHHULMIAIBHOW YCIYrH, JIMOO PYKOBOJIUTENS OPTraHU3ALNY,
Ipe1yCMOTpEeHHOM 4acTeio 1.1 crarbn 16 @denepanbHOrO 3aK0HA, YBEIOMIISETCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHUS 33 JOCTaBJICHHbIE HEY100CTBA;

5) npenocTtaBieHus HAa OyMa)KHOM HOCHUTEJE JOKYMEHTOB U MH(OpManuu,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHEe ObLIN 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.249actu 1 crateu 16 denmepanbHOro 3aKOHA, 32 MCKIIOYCHUEM CITydaeB, €CIU
HAaHECEHWE OTMETOK Ha TaKhe JOKYMEHThl JIMOO HX U3bATHE SBISETCH
HEOOXOJMMBIM YCIIOBUEM MPEAOCTABICHUS MYHULMIAIBHOW YCIYI'M, U WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.7. UcuepnipiBatonivii MepeyeHb OCHOBAaHUM JUIsI OTKa3a B IIpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH:

- C 3asBJICHUEM O MPEAOCTaBICHUM MYHHUIMIIAILHOW yCIyrd OOpaTUIIOCh
JM10, KOTOPOE HE UMEET IIPaBa Ha MOJYyYEHUE MyHULUMITIAIbHON YCIYTH;

- HECOOTBETCTBHE JOKYMEHTOB TpeOOBaHUSM, YCTaHOBJICHHBIM
NOAMYHKTOM 2.6.5 myHKTa 2.6 HACTOSIIErO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- HETIOJIHOE 3arioJIHEHUE TOJIEW B MHTEPAKTHUBHOW (opMe 3asBieHUS Ha
EI'TTY;

- IoJaya 3asBJICHUS M JOKYMEHTOB, HEOOXOJMMBIX JIsi MPEJOCTABICHHUS
MYHULMINAIBHOW YCIYTH, B 3JIEKTPOHHOU (opMe ¢ HapylieHHeM TpeOOBaHUMI
YCTAQHOBJICHHBIX K IPEJOCTABJIECHUIO MYHULHMNAIBHBIX YCIYT B JJEKTPOHHOU
dbopwme.

Ecnu npuumHbl OTKaza B HpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIAIBHOM yCITyTH, MOTYT OBITh YCTPaHEHBI B X0O€ ITpHeMa
JNOKYMEHTOB, TO OHU YCTPAHSIOTCS.

2.7.1. IlucbmenHoe pemnieHne 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX ISl MPEIOCTABICHUS MYHULMIAIBHON YCIyTrd, opopmiseTcs 1Mo
TpeOOBaHUIO 3asBUTES M BbIAACTCS (HANPABIISETCS) 3aABUTENIO C YKa3aHHEM
MIPUYMH OTKa3a B CPOK HE MO3/IHEE OAHOr0 paboyero JIHsA C MOMEHTA MOJTYYEeHHs OT
3asIBUTEINS JOKYMEHTOB.

2.7.2.B cmydae mojgayu 3asBJICHUS B  DJIEKTPOHHOM dopme ¢
ucnonb3oBanueM EITIY pemenne 00 oTkaze B TpUeME JIOKYMEHTOB,
HEOOXOUMBIX [JIi TMPEIOCTaBICHUS MYHUIMNAIBHOM YCIYrd HampaBiisieTcsl B
nuyHbI kaOuHeT 3asutens Ha EII'Y He mo3mHee omHoro pabouero AHs ¢
MOMEHTA MOJIyYEHHUs OT 3asBUTEIIS JOKYMEHTOB.
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2.8. UcuepnpiBatonii mepeyeHb OCHOBAHHUW N7l MPUOCTAHOBIICHUS
MPEJOCTABICHUS MYHULIMNAIBHON YCIYTM WM OTKa3a B MPEeAOCTaBICHUU
MYHHUIUIAIBHON YCIYTH:

2.8.1. OcHoBaHUS AJI1 TPUOCTAHOBJICHUS MPEIOCTABICHIS MYHUIIATIAIEHOM
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHoBaHUEM ISl OTKa3a B MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH
JUIsl BapUAHTA MPEIOCTABICHUSI MYHUIMIIAIBHONW yCIyru «Bblgaya JOKYMEHTOB
(xomuu (PUHAHCOBO-JIUIIEBOTO CYETA, BBHIMUCKH U3 MOXO3IUCTBEHHOW KHUTH U
UHBIX JOKYMEHTOB)» SIBJISICTCS:

- IPEIOCTABIICHUE HEMOJIHOTO TMEPEYHs JOKYMEHTOB, YKAa3aHHOTO B
NOANyHKTE 2.6.1 myHKTa 2.6 HACTOSIIETO aIMUHUCTPATUBHOIO PETIaMEHTA.

2.8.3. OcHoBaHWEeM TSI OTKa3a B MPEAOCTABICHUN MyHUITUTIATBHOW YCIIYTH
JUIT BapuaHTa MPENOCTaBICHUS MyHULMNanbHOW ycnyru «VcnpaBieHue
JOMYIIEHHBIX ONEYaTOK U (MJIM) OLIMOOK B BBIIAHHOM CIIPABKE» SBIISIETCA:

- oTcyTCcTBHE (haKTa JOMYIIECHUS TEXHUYECKON ONeYaTku U (Min) omuOKu B
BBIJIAHHOM CIIPABKE.

2.8.4. OcHoBaHWeM TSI OTKa3a B MIPEAOCTABICHUN MYHUITUTIATLHOW YCITYTH
JUIsl BapUaHTa TPEAOCTABJICHUS MYHUIMNAIBHON yciayru «Bblmaua ayOnukaTa
CIIPaBKW» SIBIISIECTCS:

- OTCYTCTBHE CBEJICHUI B AIMUHHUCTPALIMU O BBIIAHHOW CIIPAaBKE.

2.9. Pazmep mumaTel, B3UMaeMOW C 3asgBUTENS TPU MPETOCTABICHUU
MYHHUITUTIATHBHOU YCIIYTH U CTIOCOOBI €€ B3UMaHUSI.

MyHuunaibpHas yciayra npeaocTaBisieTcs: 03 B3UMaHus TOCy1apCTBEHHON
NONUIMHBI UM UHOM TIJIATHI.

2.10. MakcuManbHBII CPOK OKHIIaHUSI B OYEpEAH MPH MOAaye 3asBUTEIEM
3asBJICHUS] O TIPEJOCTABICHUM MYHUIMNAIBHOW YCIYTM W TMPU TOJYYECHUU
pe3yJibTaTa MpPeIOCTABICHUSI MyHUIIMNIAIBHOMW YCIYTH HE JOJHKEH MPEBBIIATH 15
MUHYT.

2.11. Cpok peructpani 3asBICHHUS 3asBUTENS O MPEIOCTABICHUU
MYHHUIUTAIBHON YCIYTH.

2.11.1. B cnywae monaym 3asiBICHUs 3asBHUTENeM nu4HO, 4epe3 EINY
crenuanucT AaMuHUCTpanus ¢GUKCHpyeT (aKT TMOTydeHUs 3asBJICHHS C
KOMIUIEKTOM JOKYMEHTOB ITyTEM 3alKUCH B )KypHaJle yueTa 3asiBJICHUI B JIEHb UX
MOCTYIUJICHUS.

2.11.2. Ecnu 3asBJIeHHE U IOKYMEHTHI TTOaHbI B 3JIEKTPOHHOM (hopme uepe3
EIII'Y no 16 gacoB pabouero mgHs, PETUCTPUPYIOTCS B JE€Hb MOAAYN 3asBJICHUS.
3asBieHUE W TIOKYMEHTHI, TTOJaHHbIe B deKkTpoHHOU (hopme uepes EINY mocne
16 uvacoB pabouero pAHs JKMOO B HepabOUMd JE€Hb, PETHUCTPUPYIOTCS B
AJIMUHUCTpaIlMd Ha Cleaylomuid pabouuit AeHb. B ciywyae mnocrymieHus
3asBJICHUS] B BBIXOJIHBIE JIHU, PETUCTPALIMs OCYIIECTBISETCS B MEPBBIM pabounii
JI€Hb, CIEIYIONTUN 32 BEIXOIHBIM JTHEM.

2.12. TpeGoBanusi K TOMEIICHUSM, B KOTOPBIX IPEAOCTABISAETCS
MYHULIANAIbHAS yCIIyTa.

2.12.1. MecrononoXeHue aJIMHUHUCTPATUBHBIX 3JaHU, B KOTOPBIX
OCYILIECTBJISIETCA TPUEM 3asiBICHUM U JIOKYMEHTOB, HEOOXOAUMBIX  JIJIst
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MPEJOCTABICHUS MYHUIMIIAJIBHOW YCIYTM, a TakKXe BblJaya pe3yIbTaToOB
MPEIOCTaBACHUS MYHUITUIIAJIBHON YCIIYTH, JOKHO 0O€CreurnBaTh YI00CTBO IS
rpaXJaH C TOYKA 3pPEHHUS TEHIEXOJHOM JOCTYIMHOCTH OT OCTAaHOBOK
00I111eCTBEHHOT'O TPAHCTIOPTA.

2.12.2. B cny4dae, ecim HMMEETCS BO3MOXHOCTb OPTaHU3aLMM CTOSIHKU
(mapkoBKH) BO3J1€ 3/1aHUS (CTPOCHHUS), B KOTOPOM pa3MeIIEeHO MTOMEIICHUE prueMa
U BBbIJIaYd JOKYMEHTOB, OPTaHU30BBIBAECTCA CTOSIHKA (MapKOBKa) ISl JIMYHOTO
aBTOMOOMJILHOTO  TpaHCHOpTa 3asBUTENE. 3a TMOJIb30BAaHUE  CTOSHKOMN
(mapkoBKOM) ¢ 3asiBUTENIEH TUIaTa HE B3UMAETCHA.

2.12.3. ]Jlnsgd TapKOBKM CIEUMAIbHBIX aBTOTPAHCHOPTHBIX CPEICTB
MHBAJIUOB HA CTOSIHKE (MapKoBKe) BbiaesieTcst He MmeHee 10% mecT (HO He MeHee
OJIHOTO MeCTa) JyIsl OeCIIaTHON MapKOBKU TPAHCIIOPTHBIX CPEICTB, YIIPABISIEMbIX
naBamaamu I, II rpymnm, a Taxxe wuHBanummamu Il rpynmel B mopsiake,
ycraHoBjeHHOM [IpaButensctBoM Poccuiickorn denepanuu, U TPaHCIOPTHBIX
CPEACTB, MEPEBO3SINX TAKUX WHBAIHUIOB U (UJIN) JeTEH-UHBAIUIOB.

2.12.4. B uensix obecrieueHust 0eCpensiTCTBEHHOTO JOCTYMa 3asiBUTEIIEH, B
TOM YHCJI€ TEPEABUTAIONINXCS HA WHBAIMAHBIX KOJISICKaX, BXOJ B 3JaHUE U
MTOMEILEHUS], B KOTOPBIX MPEAOCTABISAETCS MyHULIUTIATbHAS YCIyTa, 000pyAYIOTCS
NaHyCcaMH, TMOPYYHSIMH, TAaKTUIBHBIMU (KOHTPACTHBIMU) MPEAYNPEHKAAIONTUMU
AJIEeMEHTaMH, WHBIMHU CIEIHAIBHBIMUA PUCIOCOOJICHUSIMHU, TMO3BOJISIIOITIMU
oOecrieunTh OECMPEnsITCTBEHHBIH JIOCTYNl U TMEpeJBUKEHUE WHBAIUAOB, B
COOTBETCTBUM C 3aKOHOJATENIbCTBOM Poccuiickoin dexepaunu O COLMUATBHOU
3alIUTE UHBAJINUJIOB.

2.12.5. TpeboBaHusi K TOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISAETCS
MyHULIMTaTbHAs yCITyTa:

1) 3nmanue (cTpoeHuE), B KOTOPOM PacIoyioKeHa AJMUHUCTpAIUs, TOJIAKHO
OBITH 00OPYJIOBAHO OTJEIBLHBIM BXOJIOM JJIsi CBOOOJIHOTO JIOCTyIa 3asiBUTENICH B
MOMEIICHHUE;

2) UEeHTpaJbHBIA BXOJ B 3[JaHUE JIOJDKEH ObITb  000pYyJd0BaH
nHpOpMAITMOHHON TabJIMUKOM (BBIBECKOM), cojepkamied wuHboOpMalUiO O
HaUMEHOBAHUM, MECTE€ HAaXOXICHUS, pEKUMEe padboThl AJIMUHUCTpALINH,
MPEIOCTABIISIONIEH MyHUIIUTTAIBHYIO YCIIYTY;

3) mpueM 3asBUTENIE OCYIIECTBIISIETCS B CHEUUAIBHO BBIACICHHBIX IJIA
ATUX 1eJed ToOMEeNeHUIX (MPUCYTCTBEHHBIX MECTaX) ;

4) MecTa NpeoCTaBICHUS] MyHULIMIAIBHON YCIIYyTH BKJIIOYAOT MecTa JIs
OXuJlaHus, WHGOPMHUPOBAHUS, TpHEMa 3asBUTENEH, KOTOpPhIE O0OOPYIYIOTCS
CTynbsAMH (KpecllaMd) W CTOJaMH, M OOECMeYMBAIOTCS mMHcYe Oymarod u
MUCbMEHHBIMU TMPUHAJICKHOCTAMH (11 3amucu  WHOpManuu, HaMMCaHUs
3asiBJICHUN) ;

5) y BXoJa B KaxJ0€ IOMEIICHUE pa3MelaloTcss WH(QOpMalMOHHbBIC
Ta0JMYKU C yKa3aHHUEM HoOMepa KaOuHeTa, (paMWJIMM, WMEHHM, OTYECTBa U
JOJKHOCTH CTIELIMAIIMCTA, OCYUIECTBIISIONIETO MpueM, rpaduka padoThl;

6) MIOMELIEHUS JTOJKHBI COOTBETCTBOBATh CaHUTAPHO-
AMUAEMHUOJIOTHYECKUM TPEOOBAHUSIM;
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7) momemieHrne OOOpPYAYyeTCsS MPOTHBOMOXAPHOW CHUCTEMOM, a TaKkxKe
CpeACTBaMHU MOKAPOTYILICHHUS.

2.12.6. TpeOoBaHMs K 3211y 0XKUAAHUSA, MECTaM JUIsI 3aI0JTHEHUS 3aIPOCOB O
MPEOCTaBICHUA MYHHUITUTNIAILHON YCIIYTH.

Mecra OXumaHus HAXOAATCS B XOJUIE, COOTBETCTBYIOT KOMMDOPTHBIM
YCIIOBUSM JIJIs1 3asIBUTEJIEH U ONTUMAJIBHBIM YCIOBHSIM PaOOThI CIIEIUATUCTOB.

Mecra oxugaHuss B ouepear OOOPYIOBaHbI CTYJIbSIMH W CKaMbSIMH.
KonuyectBo MecT oXuaaHusi B ouepeau 0OOPYOBaHbI CTYJIbSIMU U CKAMBSIMHU.
KonuyecTBOo MecT oxugaHus onpeaensercs UCXoas U3 PakTUYeCKOn Harpy3ku u
BO3MOXHOCTEH JJI1 X pa3MElICHUs B 3JaHUM, HO HE MOXKET COCTaBJISITH MEHEE
YEeTBhIPEX MECT Ha KaXKJ10€ JOHKHOCTHOE JIUIIO, BEAyIee TPUEM JTOKYMEHTOB.

Pabouee mecTo cnienuanucta 000py10BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C
BO3MOKHOCTBIO JIOCTyIla K HEOOXOJUMBIM HH(DOpPMAIIMOHHBIM 0a3aM JaHHBIX,
MeYyaTarlolUM U CKaHUPYIOIIUM YCTPOMCTBOM, Te€Ne()OHHOU CBA3BIO.

Mecrta nnsa npuema 3asBuTeNied 000pyAOBaHbI CTYJbSIMU U CTOJaMU JJIs
BO3MOXHOCTH OPOPMIICHHS JOKYMEHTOB.

B nensax oOecneuenus KOHGUICHIIMAIBHOCTH CBEACHUN OJIHOBPEMEHHOE
KOHCYJIbTHPOBAaHUE U (WJIH) IPUEM ABYX U O0JI€€ MOCETUTEIEH HE T0IYCKAETCA.

[Ipo10KUTENEHOCTS TIpUEMa Y JODKHOCTHOTO JIMIA TPU Mojade Hu
PACCMOTPEHUU JJOKYMEHTOB HE JIOJKHA MPEBBIMIATH 15 MUHYT.

2.12.7. Ha uadopMaIMOHHBIX CTEHAAX B MOMEIIEHUSX, MTPeIHA3HAYCHHBIX
JUIsT TIpueMa JOKYMEHTOB Ui TPEAOCTaBICHUS MYHUIMIIAIBLHON YCIIYyTH,
pasMeraercs ciueayromas HHPOopMaIus:

1) u3BieUEeHHUS] U3 HOPMATHMBHBIX MPABOBBIX AKTOB, COJIEPIKAIINE HOPMBI,
peryJMpyIoue MOPSI0K MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH;

2) TEKCT aJIMHHHCTPATHBHOTO perjamMeHTa (CTaHAapT MYHHIIMITAIBHON
YCIIYTH) C IPUIIOKCHUSIMH;

3) KpaTKoe onrcaHue MOopsAKa MPEIO0CTABICHUS MyHUIIUTTAIBHOU YCITYTH;

4) mepedeHb JOKYMEHTOB, HEOOXOMWMBIX JUISI  TPEIOCTaBIICHUS
MYHUITUTIATBHOW YCIIYTH, B TPEOOBaHUS, TIPEIBABIICMBIC K S TUM JOKYMEHTAM;

5) 00pa3iel opopmMIteHUs TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS
MYHUITUTIAJTBHOMN YCIIYTH, U TPEOOBAHUS K HUM;

6) MecTopacmnojoxeHue, rpaguk (pexum) paboThl, HOMEpa TeledOHOB,
agpeca MHTepHET-CaUTOB M D3JICKTPOHHOW IIOYTHl OpPTraHU3alyid, B KOTOPBIX
3asIBUTEIN MOTYT TMOJYYUTh JOKYMEHTBI, HEOOXOIUMBIC JISI TPEIOCTaBICHUS
MYHUITUTIATEHOW YCIYTH;

7) cxema pa3MeIeHUs MOJDKHOCTHBIX JIMI] AJMUHHUCTpAIUs U PEXKUM
IIpreMa UMHU 3asiBUTENIEH;

8) OCHOBaHHS I MPUOCTAHOBIICHUS TMPEIOCTABICHUS MYHHUIIUIIAIBLHOM
yciiyru (Mpy HAJIUYUK) ;

9) ocHoBaHMS IS OTKa3a MPHU MPEAOCTABICHUU MYHUIIUITAIBHOU YCIyTH
(Ipu HATMYMH) ;

10) mnopsimoxk oOajdoBaHUsI pEIICHUH, JIEHCTBUN WU Oe31ercTBUS
JOJKHOCTHBIX JIUIl OPTaHOB, IPEIOCTABISIOIIUX MYHUIIMITAIBHYIO YCIIYTY;
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11) wamMeHoBaHme, aapec W TeleOH BBIMIECTOSIIETO OpraHa,
MPEIOCTABIISIONIEr0 MyHULIMTIAIBHYIO YCIIYTY.

Nudopmarus, pasmenraemas Ha WHGOPMAIMOHHBIX CTEHAAX, OJDKHA
COCpKaTh TMOJNUCH PYKOBOJAUTENS AJMUHUCTpAlUs WIA JIUIA, €ro
3aMEIAIOIIET0, 1aTy pa3MELICHUS.

Crennpl  (BbIBECKHM),  cojepkamue  MHPOpPMAIMIO O  MOPSAKE
NPEAOCTABICHUS MYHULMNAIBHOM YCIyrd, pa3MeElaloTcsl IpU BXOAE B
noMeuieHne AJIMUHUCTPALIUS.

2.12.8. TpeboBaHusi K TOMEHICHUSM, B KOTOPBIX IPEAOCTABIAETCSA
MYHHIUTNIATbHAS YCIyTa, B YaCTH 00ecreyeHus: JOCTYITHOCTH ISl MHBAJIUIOB:

1) BO3BMOKHOCTh OeCcTpensITCTBEHHOTO BXO/ia B 3a/laHME U BbIXOJa U3 HErO;

2) BO3MOXKHOCTh CaMOCTOSITEJIBHOTO MEPEABUKEHUS MO 3/IaHUI0 B IIENSAX
JOCTYTIa K MECTY MPEOCTABICHUS] MyHUITUIIAIbHOW YCIIYTH;

3) BO3MOXXHOCTh MOCAJIKU B TPAHCIOPTHOE CPEACTBO U BBICAJIKU U3 HETO
nepes; BXOJAOM B AJMUHHUCTPAIMIO, B TOM YHUCJIE C HUCIOJIb30BaHUEM Kpecia-
KOJIICKHU U, TIPU HEOOXOUMOCTH, C TIOMOIIBIO CTIEIIUATUCTOB AIMUHUCTPAIIUH;

4) conpoOBOXK/ECHUE MHBAIUOB, UMEIOIIUX CTOMKUE HApPYyIICHUS (PYyHKIIUU
3peHUs, U OOECIEUCHHS] CaMOCTOSATEILHOTO WX TEPEABIKECHUS B MOMEIICHUU
31aHUS, B KOTOPOM HaXOJAUTCS AJMUHHUCTPALIUS;

5) conelicTBre MHBAIMY TIPU BXOJ€ B AJJMUHUCTPAIIMIO U BBIXOJE U3 HETO,
UHGOPMHUPOBAHME HHBAIMIA O JOCTYMHBIX MapHIpyTax OOIIECTBEHHOTO
TPaAHCIIOPTa;

6) HajyIekKaIee pa3MeNIeHHe HOCUTeIel nHpopMaluu, HeOOXOAUMON IS
obecrieueHns OECIPEsITCTBEHHOTO JI0ITYCKa MHBAIMIOB K 00bEKTaM M YCIyTraMm, C
Y4ETOM OTPAaHUYCHUM UX KU3HEJEATECIbHOCTH;

7) nyOnupoBaHUEe HEOOXOIMMOMW JIJISi MHBAIKMIOB 3BYKOBOW M 3PHTEILHOU
nH(popmManuu, a TakKe HaAMNKMCEH, 3HAKOB M MHOM TEKCTOBOW W rpaduyeckoi
MH(pOpMaIuu 3HaKaMH, BBITIOJIHEHHBIMU pelibe(hpHO-TOUEeUHbIM HIpudTOM bpaiins;

8) obecrieuenne A0MycKa B TIOMEIICHHWE 3/IaHHs, B KOTOPOM HaXOIUTCS
AJMUHUCTpaIus, co0aKu-MIPOBOAHUKA npu HaJIMYuu JIOKYMEHTA,
MOATBEPKIAIONIETO €€ CIeluaibHoe 00yueHHe, BBIJAHHOrO 1Mo ¢GopMe U B
nopsizike, yreepxaeHHbIM [Iprkazom MuHHCTEpCTBA Tpya M COLMATBHON 31U THI
Poccutiickoit @eneparuu ot 22 utoHs 2015 roga Ne386H;

9) mpenocTaBieHNE WHBAIHUAM TIO CIYXy MPU HEOOXOJIUMOCTH YCIYTH C
HCIIOJIb30BAaHUEM PYCCKOTO JKECTOBOTO S3bIKA, BKJIFOYAsl OOCCIICUCHHE JTOMyCKa B
MOMELICHNE YUPEXKIECHHUS CypOIepEeBOAUNKA, TU(IOCYPAONEPEBOIUNKA;

10) oxkaszanme crnenuanUCcTaMu AJIMUHUCTPAIMA WHOW HEOOXOIUMOM
WHBAJIWJIAM TIOMOIIM B TPEOAOJECHUH OapbepoB, MEMIAIOIINX IMOTYYCHUI0 MU
MYHUIIUMTAIBHOW YCIYyTU HapaBHE C APYTUMU JIUIIAMH.

2.13. TlokazaTenu KauecTBa U JOCTYITHOCTA MYHUIIUTIATBLHON YCIIyTH.

2.13.1. [okazarensiMu  TIOCTYITHOCTH TPEAOCTABJICHUS MYHHUIIUITAIBHOM
YCIIYTH SIBJISIFOTCSL:

1) MUHMMAaTBLHOE BpEMs OXKHUJAHHS TIPU MPEAOCTABICHUH MYHUITUIATBLHON
YCIIYTH;
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2) BO3MOXXHOCTh JOCYJAEOHOTO (BHECYIEOHOTO) PacCMOTPEHHS XKaloO B
MPOLIECCE MPEAOCTABICHHSI MyHUITUIATIBHON YCIIyTH;

3) cBOEeBpeMEHHOE MOJTHOE HHPOPMHUPOBAHUE O MYHHUIIUTAIBLHOMN yCIyTe U O
XO0JIe €€ TMPEeIOCTaBICHHS MOCPEIACTBOM Pa3IW4YHBIX (PopM HHDOPMHpPOBAHMUS,
MPEyCMOTPEHHBIX HACTOSIIIUM aJIMUHACTPATUBHBIM PETJIAMEHTOM;

4) 4eTKOCTb, IPOCTOTA U CHOCTb B U3JIOKEHUU MHGOPMAIINH;

5) npuHsATHE Mep, HAIIPaBJICHHBIX HA BOCCTAHOBIIEHHWE HAPYLIEHHBIX TPaB,
CBOOO/T U 3aKOHHBIX MHTEPECOB 3asIBUTEIICH;

2.13.2. TlokazarensiMu KauecTBa MPEAOCTABICHUS MyHUIIUIIAILHON YCIyTH
SBJISIFOTCSL:

a) MPeOCTaBICHUE MYHUILIMITAIbHON YCIYTU B YCTAaHOBJICHHBIE HACTOSIUM
aJIMUHHUCTPATUBHBIM PETIIAMEHTOM CPOKH;

0) coOuroIeHne CTaHIapTa NPeJOCTABICHUS MyHUIIMIAIIBHON YCITyTH;

B) 000CHOBAaHHOCTh OTKAa30B B MPEAOCTABICHUH MYHULIUIIAJILHON YCIYTH;

) HaJIM4ue TOJHOM, aKTyaJdbHOM U JIOCTOBEPHOM HHPOpMaIUu O
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

1) OTCYTCTBHE »ajno0 Ha jaeiicTBusl (0Oe3nelCcTBUE) MOMKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CITYXKaIIHX;

€) BO3MOXHOCTh IIOJIaud 3asBJIICHUS M JOKYMEHTOB Ha IMOJy4YeHUE
MYHHUITUTIATBHON YCIIYTH B 3JIEKTPOHHOU (opMme.

2.14. Nuble TpeOOBaHUS K MPEJOCTABICHUIO MYHUITUTAIBHON YCIIYTH.

2.14.1. Tlepeuenb  yciIyr, KOTOpBI€ SIBISIIOTCA HEOOXOJUMBIMH |
00s13aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH.

Jpyrux ycnyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH U 00s3aTEIIbHBIMU JIJISI
MPEIOCTABIICHUSI MYHUIIMTIATBHON YCIIYTH, AEHCTBYIONIUM 3aKOHOIATEILCTBOM HE
PEeTyCMOTPEHO.

2.14.2. lna mpeaocTaBiIeHUs] MYHHUIMIIAILHOW YCIYTH HCIOJB3YIOTCA
cnenyronue napopmanmonusie cuctemsl: EITTTY.

2.14.3. TpeGoBanwus K dbopmary AIEKTPOHHBIX JIOKYMEHTOB,
MPEICTaBISIEMBIX JIJIS TIOTYYCHHS] MyHUITUTIAIBHOMN YCITYTH:

1) MOKyMEHTBI, TpuiaraeMble K 3asBICHHI0, (OPMHUPYIOTCA B BUJC
OTIENbHBIX (haWIOB W TOJIMUCHIBAIOTCS TEM BHUIOM JJICKTPOHHOW TOJIHUCH,
UCIIOJIb30BaHUE KOTOPOM JIOMyCKaeTcs npu oOOpallleHud 3a MOJIy4eHHEM
MYHHUIUITAIBHBIX YCIIYT 3aKOHOATeNbCTBOM Poccuiickoit @enepannu;

2) KoM4YecTBO (HalIOB JOIKHO COOTBETCTBOBATH KOJIMUYECTBY JJOKYMEHTOB,
MIPEICTABIISIEMBIX 3asIBUTEIIEM;

3) HauMmeHoBaHuWe ¢aiaa JAOHKHO COOTBETCTBOBATH HAWUMEHOBAHHIO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEJE;

4) wHamMeHOBaHME (ailyla TOJKHO COJACPKATh YHUKAIBHBIC MPU3HAKH
uaeHTU(PUKAIMKY JOKyMeHTa (HOMep TOKYMEHTa, AaTa) ;

5) SJEeKTpOHHBIC TOKYMEHTHI, MPEICTaBICHHBIE B BHUJAE CKaH-00pa30B,
U3TOTABJIMBAIOTCS MyTEM CKAaHWPOBAHUSI OPUTHHANIa JOKYMEHTAa C COXpaHEHUEM
BCEX ayTEHTUYHBIX MPU3HAKOB MOJJIUHHOCTH, 2 UMEHHO: Ipa@UuecKoil Moanucu
JIM1IA, TIeYaTu, yIJIOBOro ImTamia OaHKa (€Ciu UMEIOTCS) ;

6) TOKyMEHTBHI IPEJCTABIISIOTCS B cleAyomux (popmarax ¢aiios:
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- pdf, rtf, doc, docx, xlIs, xIsx (117151 TOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM )

- pdf, dwg, dxf (111 TOKyMEHTOB C cofiep>KaHuEeM BEKTOPHOH rpaduieckon
uH(pOopMaIun) ;

- pdf, jpeg (11 TOKYMEHTOB C CO/IEPKAHUEM CEMaHTHUECKHUX JIaHHBIX) ;

7) HOKYMEHTHI B DJIEKTPOHHOM BHJIE JIOJDKHBI COACPIKATH:

- TeKCTOBbIE (pparMEeHTHl (BKJIIOYAIOTCS B JOKYMEHT Kak TEKCT ¢
BO3MOKHOCTBIO KOTIMPOBAHUS) ;

- rpaduuecKue n300paKeHus;

8) cTpyKTypa TOKyMEHTa B SJIEKTPOHHOM BHUJE BKIIIOYAET:

- COJIEpKaHKe U MOUCK TAHHOTO JIOKYMEHTa;

- 3aKJIAJIKU 110 OTJIABJICHUIO U TIEPEYHIO COJCPIKAIINXCS B TIOKYMEHTE TaOJINIL
Y PUCYHKOB;

9) ckaHMpoBaHKE JOKYMEHTOB OCYIIECTBIISICTCS:

- HETIOCPEJICTBEHHO C OpUrMHajla JoKyMeHTa B wmacimTadbe 1:1 (He
JIOITyCKAeTCsl CKaHMpOBaHue ¢ konuii) ¢ pazpemenuem 300 dpi;

- B UEpHO-0EIOM pEeXHMMe TMPH OTCYTCTBHH B JIOKYMEHTE TpaduvecKux
M300paKeHHI;

- B peXHUMe MOJHOU LIBETONEpeNauy MpU HAIMYUU B JTOKYMEHTE LIBETHBIX
rpadguueckux u300paxeHui JIMOO IBETHOTO TEKCTA;

- B p&XKHUME «OTTEHKH CEpOro» IMpH HAIUYUHU B JOKYMEHTE U300paKeHHI,
OTJIMYHBIX OT LIBETHOTO M300paKeHU.

3. CocraB, noc/1e10BATEJILHOCTh M CPOKH BbITIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLETYP

3.1. [lepedenb BapuaHTOB MPEIOCTABICHUS MyHHUIIUITATLHOW YCITYTH:

- BbIJa4a JOKYMEHTOB (KONMUU (PUHAHCOBO-JIMLEBOIO CUETA, BBIMUCKUA W3
MOX03UCTBEHHON KHUTH U UHBIX TOKYMEHTOB)

- OTKa3 B BbIJaye€ JOKYMEHTOB (KOMHH (PMHAHCOBO-JIULIEBOIO CUETa,
BBIITUCKU U3 MOXO035MCTBEHHONW KHUTY U UHBIX JJOKYMEHTOB);

- ICTIPaBJICHUE JOMYIIEHHBIX ONeYaTOoK M (WiIM) OIMOOK B BBIJAHHOU
CIIPaBKE;

- BbIJIa4a TyOJIMKaTa CIpaBKH.

3.2. llpodunupoBaHue 3asBUTEIIA.

3.2.1. AnmunuctpatuBHas mnporenypa «llpodunupoBanue 3asBUTENSD
ONpeaeNseT BaApUAHT PEJOCTABICHHS] MYHULIMITAIIBHON YCIyTH Ha OCHOBE:

- TUmna (IpU3HAKOB) 3asIBUTEIIS;

- CBEJICHMI, TMOJYYEHHBIX B XOJE NPEJBAPUTEIBLHOTO ONpOca 3asgBUTEIS
aub0 CBENIEHUM, TIONYYEHHBIX B XOJ€ NPEABAPUTEILHOIO IPOXOXKICHUS
3asBUTEIIEM dKCEepTHOM cucteMbl Ha EINTY;

- JaHHBIX, TOCTYNUBIIMX B MNpoduiIb 3asBUTENS U3  BHEIIHUX
UH(OPMAIIMOHHBIX ~ CHUCTEM,  MPEMATCTBYIOIIMX  [Ojade  3ampoca  Ha
IPeI0CTaBIEHUE MYHHUIIUTIIAIBHON YCIIYTH;

- pe3ynbpTaTa, 3a MPeA0CTaBICHUEM KOTOPOTO OOpaTUIICS 3asIBUTEb.
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B npunoxennn 4 K HaACTOSIIEMY aJMUHHUCTPATUBHOMY pErJIaMEHTY
MPUBEJICH MepeueHb OOUIMX MPU3HAKOB, MO KOTOPHIM OOBEAMHAIOTCS KaTErOpUu
3asiBUTENIEH, a Takke KOMOMHALIMKM NPHU3HAKOB 3asBUTENICH, KaXaas U3 KOTOPBIX
COOTBETCTBYET OJJHOMY BapHaHTy MPEAOCTABICHHUS MyHULIUITAIbHON YCIYTH.

3.2.2. BapuaHT mpeaoCTaBlICHUSI MYHULIMTIATBHON YCIYTH ONpenessieTcs u
IPEIBABISETCS 3asIBUTEIIIO:

- [IpY 3all0JHEHUH MHTEpaKTUBHOTO 3ampoca Ha EIII'Y B aBTOMaTnueckom
PEXHUME B XOJI€ MPOXOKICHUS 3aBUTEIIEM 3KCIIEPTHOU CUCTEMBI.

3.3. Bapuant 1 mnpenocTtaBieHHs MYyHMLIMIAIBHOW yciyru «Beinada
JOKYMEHTOB (€IUHOI0 WJIWLIHOTO JOKYMEHTa, KONWU (PMHAHCOBO-JIUIIEBOTO
cyeTa, BBIMMCKU M3 JOMOBOM KHUIH, KAPTOUKU ydeTa COOCTBEHHHUKA >KUJIOIO
MOMEIICHUS], CIPAaBOK M HHBIX JOKYMEHTOB)» BKIIOYAaeT B ce0s Clenyroume
aAMUHUCTPATUBHBIE MIPOLIETYPBHI:

a) IpHeM 3asBJICHHUS U JOKYMEHTOB M (WIH) MHPOpMALUU, HEOOXOANUMBIX
JUTS IPEOCTABJICHHUS] MyHULIMITAIBHON YCITYTH;

0) MEXBEJIOMCTBEHHOE MH(OPMAIITMIOHHOE B3aMOIEHCTBHE;

B) MPUHATUE PEUICHUS O MpelocTaBiIeHUH (00 OTKa3e B MPEAOCTABICHHUHN)
MYHULIMIAIBHOMN YCITyTH;

I') IPEJOCTABIICHUE PE3YJIbTATA MYHULIUIIAJILHON YCIIYTH.

3.3.1. [Ipuem 3asiBieHUs W JOKYMEHTOB W (WiM) HUHQPOpPMAIIUH,
HEOOXOAUMBIX JIJIsl MPEAOCTaBICHNUSI MyHUIIUIIATIBHOM YCIIYTH.

3.3.1.1. BagButenp (MpenCcTaBUTENb 3asBUTEIISA) HAMPABIACT 3asBJICHHUE U
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl PEAOCTABICHNSI MyHUIIMIIAIBHON YCIYTH, OTHUM
U3 CIOCOOOB, YKa3aHHBIX B TMOJANYyHKTE 2.6.4 TmyHKTa 2.6 HACTOSIIETO
aAMUHUCTPATUBHOTO PErJIAMEHTA.

3asBUTENb NPEICTABIISET:

a) 3asBJICHUE IO YCTAaHOBJIEHHOU (popme.

3asiBJI€HUE TOKHO COJIePKaTh:

- IOJJHO€ HAMMEHOBAaHUE OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUIATbHYIO
yCayry;

- CBEJICHHUSI, TTO3BOJISIOLIME UICHTU(DUIIMPOBATD 3asIBUTEISI, CONEPHKALUTUECST
B JIOKYMEHTAaX, PEIYCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit denepannu;

- IOTIOJIHUTENbHBIE ~ CBEACHMS, HEOOXOAUMBbIE [UIS  MPEeIOCTaBJICHUS
MYHULUIIAIBHON YCIYTH;

- IepeUeHb NpUIaraeMbIX K 3asiBICHUIO0 JOKYMEHTOB U (MJIH) HHPOpMAIUY;

- HAMMEHOBAaHHE JJOKYMEHTOB (KaTeropuu JOKYMEHTOB), HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULMNAIBHOW YCIYTM B COOTBETCTBUM C HOPMAaTUBHBIMHU
PaBOBBIMM aKTaMHU U 00513aTEIBHBIX ISl IPEIOCTABICHUS 3asIBUTEISIMU, a TAaKKe
TpeOOBaHMSI K MPEAOCTABICHUIO  YKa3aHHBIX JOKYMEHTOB (KaTeropuu
JOKYMEHTOB) ;

- HAUMEHOBAHHE IOKYMEHTOB (KaTErOpuu JOKYMEHTOB), HEOOXOIUMBIX ISl
IPEJOCTABICHUS! MYHULUNAIBHON YCIYTM B COOTBETCTBHUM C HOPMAaTHBHBIMHU
IOPAaBOBBIMU aKTaMU W MPEJICTaBISIEMBIX 3afBUTEISIMH 110 COOCTBEHHOH
MHUIMATHUBE, a TAK)Ke TPEeOOBAHUS K IPEJOCTABICHUIO YKAa3aHHBIX JOKYMEHTOB
(kaTeropuu JOKYMEHTOB).
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0) ucuepnbIBAIOIINHN TEPEUCHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBHH
C 3aKOHOJATeJIbHBIMU WJIM WHBIMH HOPMATUBHBIMU MPABOBBIMH aKTaMH s
MPEOCTABICHUSI MYHHIMIIANBHOM  YCIYT'M, KOTOpPBIE 3asBUTENb JOJKEH
MPEJICTAaBUTh CAMOCTOSITENILHO:

- TOKYMEHT, YJO0CTOBEPSIOIINIA TUIHOCTH;

- TOKYMEHT, YAOCTOBEPSIIOIINNA TOJHOMOYMS 3aKOHHOTO [IPEICTaBUTES;

- TOKYMEHTbI,  TOATBEPXKJAIOIIME  IPABO  IOJb30OBAHMUS  JKUJIBIM
IOMELIECHUEM,;

- TOKYMEHTBI, TOATBEP)KAAIOIIME TPaBO  IOJb30BAHMUS  3E€MEJIbHBIM
Yy4acTKOM;

- TOKYMEHTBI, TOATBEP)KIAIOIIME IPaBO MPOXKHWBAHHWA B  JTAHHOM
MOMETIEHUH MHBIX JIHII,

- TOKYMEHTHI, TOATBEPKIAIONINE TEXHUYECKHE MMapaMeTpbl JKUJIOTO
MTOMETIICHUSI.

B) HCUEPIIBIBAIOIIU MTEPEUYCHBb JOKYMEHTOB, HECOOXOANMBIX B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMATUBHBIMU TIPABOBBIMH aKTaMH st
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIIYTH, KOTOPBIE HAXOATCS B PACHOPSHKCHUN
rOCy/IapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO CAMOYTPABICHHS U UHBIX OPTaHOB,
YYacCTBYIOIIMX B MPEJOCTABICHUN MyHUIIUIAIILHON YCIIyTH, U KOTOPbIE 3asIBUTEIIb
BIIpaBe MPEACTABUTH CAMOCTOSATEIBHO:

- BbIIMCKA U3 ENMHOTO rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH.

3.3.1.2. CniocoGaMu yCTaHOBJICHUS JTUYHOCTH (MACHTU(PUKAIINK) 3aIBUTEIIS
(mpencraButens 3asIBUTEIS) SBJISIETCS peabsBICHUE 3asBUTENIEM
(mpencraBuTeneM  3asBUTENS) JOKYMEHTa, YIOCTOBEPSIOIIETO  JUYHOCTD,
JOBEPEHHOCTh Ha OCYIIECTBJICHHWE IIOJIHOMOYWH, TpHU TOAaue 3asiBICHUS
nocpeactsoM EIII'Y snexktpoHHass moanuch, BUI KOTOPOW NPEAYCMOTPEH
3aKOHOATeNLCTBOM Poccuiickoit denepanu.

3.3.1.3. 3asiBnieHre MOXeT OBITh TOJAHO TPEACTABUTENIEM 3asBUTEIS,
BXOASAIIETO B KpPyr JIMI, VyKa3aHHbIA B MNOyHKTe 1.2 HacTosumiero
aJIMUHUCTPATHBHOTO PETJIaMEHTA.

3.3.1.4. OcHoBaHus IJ1s OTKa3a B MPHEME JTOKYMEHTOB yKa3aHbl B ITYHKTE
2.7 HacCTOSILIEro aAMUHUCTPATUBHOIO PETJIaMeHTa.

3.3.1.5.B caywyae OTCYTCTBUSI OCHOBaHUIl [UIsi OTKa3a B TMpHEME
JOKYMEHTOB, YyKa3aHHbIX B TMyHKTe 2.7 HacTOSILEro aJMUHUCTPATUBHOTO
periJamMeHTa, CueanIucT AJIMUHUACTPALINN:

- IPOCTABJISIET HA 3asIBJICHUU OTTUCK IITaMIa BXOASILEH KOPPECTOHACHIINN
AJMUHHUCTpAIMH U BIIUCHIBAET HOMEP U AATy BXOSIIETO JOKYMEHTA,;

- (buKCcHpyeT TMOCTYMUBIIEE 3asBICHHE C JOKYMEHTAaMH B JCHb €r0
MOJTyYeHUSI MyTeM BHECEHHSI COOTBETCTBYIOIIMX 3aMUCEH B KypHAJ BXOISIIEH
KOPPECTIOHJCHIINH A TMUHUCTPAIINH,

- HaIMpaBJIAET 3asBUTEINIO B DJICKTPOHHOU hopMe yBEJOMIICHHE O TIpUeMe U
perucTpanuy JOKyMEHTOB B JINUHbIN KaOuHeT Ha EnnHom nopraie.

3.3.1.6. B npueme 3asBiIeHNs Yy4aCTBYIOT:
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- AIMUHHCTpanMs - B 4YacTu MnOpuema (perucrpauuu) 3asBICHUS U
JOKYMEHTOB, MOCTYNHUBIIMX TMPU JTUYHOM OOpamieHuu B AJMHHHUCTPALHIO,
ITIOYTOBBIM OTHpasieHueM, yepe3 EINTY.

3.3.1.7. Cpok mpuema 3asBIICHHS W JOKYMCHTOB U (W) WH(POPMAIIUH,
HEOOXOAMMBIX ISl MPEJOCTABICHHUS MYHULUIAIBHOM YyCIyrM - B JICHb
NOCTYTUICHUS 3aBJICHUS B AIMUHUCTPALIMIO. 3asiBJIEHUE U JOKYMEHTBI, [10/IaHHbIC
B anekTpoHHON popme uepes EIII'Y no 16 wacoB paGouero aHs, pErUCTPUPYIOTCS
B JICHb 110J]a4Y¥ 3asIBJICHUS.

3asBieHUE U JOKYMEHTHI, ToAaHHbIe ocie 16 yacoB paboyero qHs 1u00 B
Hepabouuil 1eHb, PErUCTPUPYIOTCS B AJIMUHUCTPALIMK HE MO3/IHEE paboyero JIHs,
CIEAYIOUIETO 3a JHEM €r0 MOJayu.

3.3.2. MexBeIOMCTBEHHOE HHPOPMAITIOHHOE B3aUMO/ICHCTBHE.

3.3.2.1. Cneunanuct ApamuHucTpanust B TeueHue | pabGodero mHs
OCYULIECTBJISIET TMOATOTOBKY M HAaIpaBJICHHE MEXBEIOMCTBEHHBIX 3alpocoB (B
cilyyae eciau HeOoOXOJMMbIe JOKYMEHThl HE OBLIM IPEACTABICHBI 3asBUTEIEM
CaMOCTOSITENIbHO) B:

- Anmunuctpanuto Pocpeectpa o benropoackoit o6nactu (41 morydeHust
TaHHBIX U3 EQMHOro rocy1apcTBEHHOIO PeecTpa HEABUKUMOCTH).

3.3.2.2. MexXBeIOMCTBEHHBIN 3ampoc (GOpMUPYETCS] U HaAIMpaBisETCs B
(opMe SJIEKTPOHHOIO JOKYMEHTa IO KaHaJlaM CHUCTEMbl MEKBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3auMoiecTBus (naiee - CMOB).

I[Ipy  OTCYTCTBUM  TEXHHUYECKOM  BO3MOXKHOCTM W  HaIpPaBJICHUSA
MEXBEIOMCTBEHHOT0 3ampoca B (opMe JIEKTPOHHOI'O JOKYMEHTa MO KaHajlaM
CMDBB MeXBeIOMCTBEHHBIN 3alpoc HaIpapisieTcss Ha OyMa)XHOM HOCHUTENE IO
IIOYTE WU KypPbEPCKON JOCTaBKOM.

MexBeTOMCTBEHHBII ~ 3ampoc  (GOpMUpYyeTCss B COOTBETCTBUU  C
TpeboBaHusiMU DeepaabHOro 3aKOHa.

3.3.2.3. MeXBeIOMCTBEHHBIN 3ampoC O MPEAOCTaBICHUH JIOKYMEHTOB WU
(wn) wuHbOpMaLMK, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHULUNAIbHON
YCIYTH, €CJIM TaKue JOKYMEHThl W (uiau) wuHpopMmaius HE TMPeCTaBICHBI
3asIBUTEJIEM, JIOJKEH COACPKATh CIEAYIOIINE CBEICHUS:

- HAMMEHOBAHME OPraHa, HaIIPaBJISIOIIEr0 MEKBEIOMCTBEHHBIN 3aI1poC;

- HAMMEHOBAHKE OpraHa Wi OpraHu3aliy, B aIpec KOTOPBIX HAPABIISIETCS
MEXBEJOMCTBEHHBIN 3aTPOC;

- HAUMEHOBAHNE MYHULUINIAIBHON YCIYTH, U MPEJOCTABICHHUSI KOTOPOU
HEO0OXOUMO MPEIOCTABICHNE TOKyMEHTa U (WiIM) MHPOpMAIUH, a TaKXe eCiu
uMeeTcsi HoMmep (MAEHTU(UKATOP) TaKOM YCIyrd B PEecTpe MYHHUIUNAIbHBIX
yCIIyT,

- CChUIKAa HA TMOJIOKEHUS HOPMATHUBHOIO IPABOBOIO akKTa, KOTOPHIMU
YCTaHOBJICHO MPEJICTABJICHUE JOKYMEHTA U (MJIK) nH(popMauu, He0OX0IuMOM 115
PEIOCTaBICHUS MYHUIMIIAIBLHON YCIYrd, W yKa3aHUE HAa PEKBU3UTHI TAKOTO
HOPMaTUBHOT'O MPABOBOTO aKTa;

- CBEJICHMsI, HEOOXOAMMbIEe [JIsi TMPEJOCTABJICHUS JTOKyMEHTa U (W)
uH(pOopMaIK, PEAYCMOTPEHHbIE HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM,



19

a TaK)Ke CBEIEHUs, MPETyCMOTPEHHBIE HOPMATHUBHBIMHU MPABOBBIMH aKTaMH Kak
HEO0OXOAMMBIC JUTSI PEOCTABICHHSI TAKUX IOKYMEHTOB U (WK ) HHGOPMAIIHH;

- KOHTaKTHas uHbOpMaITs TUISt HaIpaBJICHUS OTBETA Ha
MEKBEJIOMCTBEHHBIN 3aI1pOC;

- laTa HaIpaBJICHUs] MEXBEIOMCTBEHHOI'O 3aIIpOCa;

- hammusi, ¥UMs, OTYECTBO M JOJDKHOCTH JIMIA, TOJATOTOBUBILIETO U
HaAIPaBUBIIETO MEXKBEJIOMCTBEHHBIA 3ampoc, a TakkKe HOMEp CIy>KeOHOTO
TenedoHa v (UIM) aJipec JIEKTPOHHON MOYTHI JAHHOTO JIMIIA JIJIS CBS3H;

- uHopMalus o (akTe MoJydYeHHs coriacusi Ha 00pabOTKy MepCOHAIbHBIX
JAHHBIX.

3.3.2.4. Cpok OATOTOBKHU W HAIPaBJICHUE OTBETAa Ha MEXBEJOMCTBEHHBIM
3ampoc O MPEIOCTaBICHUH JOKYMEHTOB U HHGOpPMAlUM, HEOOXOAMMBIX ISt
Mpe0CTaBICHUS MYHULIUTATBHOMN YCIyTH, c UCITOJIb30BAaHUEM
MEKBEJOMCTBEHHOTO MH(DOPMAIIMOHHOTO B3aUMOJICHCTBHS HE MOXKET MPEBHIIIATD
Tpex pabo4ux JHEW CO JHS MOCTYIUICHUS MEKBEIOMCTBEHHOTO 3alpoca B OpraH
WM OpraHu3aluio, MPeJIO0CTaBISIONINEG JOKYMEHT M HMH(OpPMAIUIO, €CIU HUHbIC
CPOKM MOJATOTOBKM W HaNpaBJEHUS OTBETAa Ha MEXKBEJOMCTBEHHBIM 3ampoc He
YCTaHOBJICHBI (hellepaIbHBIMUA 3aKOHAMHM, TMPaBOBBIMM akTamu [IpaBuTenncTBa
Poccuiickoii ®enepaniii ¥ OPUHATBIMU B COOTBETCTBUHM C (eJepabHBIMU
3aKOHaAMU HOPMATHBHBIMU MPABOBBIMU akTaMu benropoackoit o0iacTu.

3.3.3. [Ipunsitue pemieHuss o  nOpenoctaBieHuu (00  oTkaze B
PEIOCTaBICHUH ) MYHUIIUITAIbHON YCITYTH.

3.3.3.1. [I[py HaMMUUK TIOJHOTO KOMIUICKTAa JOKYMEHTOB CIICIIHAIHCT
AJIMUHUCTpaus IPOBEPSET UX HA HAJIMUKE (OTCYTCTBUE) OCHOBAHMM ISl OTKa3a
B IPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH, YKAa3aHHBIX B MOAIYHKTE 2.8.2
MYHKTa 2.8 HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3.2. B ciyyae OTCYTCTBUS OCHOBAaHWH JJIS OTKa3a B IPEIOCTABICHUU
MYHULIMIAIBHOM YCIYTH, YKAa3aHHBIX B MOANYHKTE 2.8.2 MyHKTa 2.8 HACTOSIIETO
aIMUHHUCTPATUBHOTO PErJIaMEHTa, CIICUATUCT AJMUHUCTPALINH:

a) BHOCUT HMH(POpMALMIO O 3asBUTeNle B 0a3y AaHHBIX MCIOJIb3YEMOTO
MPOTPAMMHOTO KOMILJIEKCA;

0) IOCPEICTBOM UCIIOJIB3yEMOTO MPOTPaMMHOTO KOMITJIEKCa
MOATOTaBIMBACT MH(GOPMAIIUIO K 3aTIOJHEHUIO CTIPABKHU;

B) 0OpMIISICT B OJTHOM DK3EMIUIAPE CIPABKY, MIPHOOIIACT K 3asiBICHUIO U
JIOKyMEHTaM JIJIs TIepeIauy TJIaBe aIMUHUCTPAIIMN Ha TIO/IKCH.

3.3.3.3. B ciyyae Hamuuus OCHOBAHWM [JI1 OTKa3a B TPEIOCTaBICHUU
MYHULMIIATBHON YCIIYTH, YKa3aHHBIX B MOAMYHKTE 2.8.2 MyHKTa 2.8 HACTOSALIETO
aIMUHUCTPATUBHOTO PETJIaMEeHTa, CICIUATUCT ATMUHUCTPAIIUU TOTOBUT MPOEKT
peuieHuss 00 OTKa3e B NPEAOCTABICHUU CIpPaBKU, OGOPMIICHHBI B ABYX
AK3EMIUISIpAaX, OJUH W3 KOTOPHIX MPUOOIIAETCS K JIMYHOMY JIeNTy 3asBUTENS,
3aBepsCTCS MOAMUCHIO CIICNHAINCTa AJIMUHUCTPAIIMA U TIOAMUCHIBACTCS TJIaBOM
aIMUHUCTPALIMH.

3.3.3.4. Kputepuii npuHsATUS pelICHUS: Halnune (OTCYTCTBHE) OCHOBAHMM
JUISl OTKa3a B MPEJOCTABICHUM MYHUIIMITAIBHON YCIIYTH, YKa3aHHBIX B MOJIITYHKTE
2.8.2 myHKTa 2.8 HACTOSAIIEr0 aAMUHUCTPATUBHOIO PETJIaMEHTA.
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3.3.3.5 Cpok MOpUHATUS PEUICHUS O MPEAOCTAaBICHUH MYHHUIIMIIATbLHON
yciyrd aubo 00 OTKa3e B MPEJOCTAaBICHUM MYHUIMNAIbHOW ycioyru - 8
KaJICHJAPHBIX JHEHU.

3.3.4. IlpenocraBneHue pe3ynbrata MyHULIUIATLHON YCIYTH.

3.3.4.1. Cneunanuct AJIMUHUCTpPAIlMU, OTBETCTBEHHBIM 3a  BbLAAUY
pe3ysipTaTa MYHULUINAIBHOM YCIYrd, NMpU JHMYHOM OOpalleHUM 3asiBUTENS B
AJMUHHUCTpAIUIO BPYYaeT 3asiBUTENO (TIPEACTABUTEIIO 3asIBUTENS) CIIPABKY JINOO
pelieHre o0 0TKa3e B MPEJOCTAaBICHUM MyHUIIMIAIBHOM YCIIYTH MO/ POCIIUCH.

Crennanuct AIMUHUCTPALMU HANPABIISET 3asBUTENIO JOMOIHUTEIBHO K
AJIEKTPOHHOMY 00pa3lly JAOKyMeHTa, nonanucanHoro OILII oTBeTcTBEHHOrO
JOJHDKHOCTHOTO JIMIa AZAMUHHUCTPAINH, CKaH-KOTIHIO pe3ysbTaTa MPel0CTaBICHUs
MYHULMINIATBHON yciTyTH, 3aBepeHnyto JLI1 ykazaHHOro 11iia B IMYHOM KaOUHETe
Ha EIIT'Y.

3.3.4.2. Cpox TmpenocTaBlIeHUsI pe3ysibTaTa MYHHIMITATBHOU YCIyTH -
1 xaneHgapHbIN JEHB.

3.4. BapuanT 2 mpenocrtaBieHHs] MyHUIUNaIbHOW ycmyru «McmnpaBienue
JOMYIIIEHHBIX OMEYaTOK U (MJIM) OITMOOK B BBIJIAHHOM CIIPABKE» BKJIIOYAET B ce0s
CJIeIyIOIIME aIMUHUCTPATUBHBIE MPOLIEAYPHI:

a) MpUEM M perucrpanus 3asBiICHUs OO0 HCIPaBICHUM JOIYIICHHBIX
OIeYaTOK U (WIN) OIIMOOK B BBIIAHHOM CIIPABKE;

0) mpuHsATHE pelieHHs o0 HCIpaBiIeHUM JHOO OTKa3e B MCIPaBICHUU
JOIYILEHHBIX ONEYaTOK U (WJIK) OIIMOOK B BBIJJAHHOM CIPaBKe;

B) MPEAOCTaBICHHUE Pe3yIbTaTa MyHULIUIIAIBHON YCIYTH.

3.4.1. [IpueM um peructpamus 3asBJICHUS 00 HCIPABICHUU JOMYIICHHBIX
orneyarok U (Win) omuOOK B BHIJAHHOM CIIpaBKe.

3.4.1.1. [loctyruieHne 3asBiaeHHUs] 00 UCIIPABICHUHN TOMYIICHHBIX OMEYaToOK
1 (mnu) omOOK B BBIIAHHOM CIIpaBKE B AJMUHHUCTPALMIO OJHUM U3 CIIOCOOOB,
YKAa3aHHBIX B MOJNYHKTE 2.6.4 myHKTa 2.6 HACTOALIEr0 aIMHUHHCTPATUBHOIO
periiaMeHra.

3asBUTENb NPEICTABIISIET:

- TOKYMEHT, YAOCTOBEPSIOIINIA TUYHOCTD 3asIBUTEIIS;

- TOKYMEHTBI, CBUJETEIIbCTBYIOIINE O HATMYUH OTIEYaTOK U (M) OIINOOK;

- OpUTHHAJ TOKYMEHTA, B KOTOPOM COACPKHUTCS onevarka u (1in) ourroka.

3.4.1.2. CiocobaMu yCTaHOBJICHUS JTUYHOCTH (MACHTHU(PUKAIINN ) 3aIBUTEIIS
(npencraBuTenss — 3aABHUTENSA)  ABISIETCS  IPENOCTABICHUE  3asBUTEIIEM
(npencraBuTENEM 3asBUTENA) JTOKYMEHTA, YAOCTOBEPSIOLIETO JHUYHOCTb, IPHU
nojgauve 3asBiaeHus nocpeactsoM EIIY anekTpoHHas moanucek, BUI KOTOPOU
IIPEyCMOTpEH 3aKkoHoAaTenbcTBOM Poccuiickon denepanuu.

3.4.1.3. 3asBieHrue MOXKET OBITh IOJAHO TPEACTAaBUTEIIEM 3asBUTEINS,
BXOJAIIEr0 B Kpyr JIMI, YKa3aHHbIH B MyHKTe 1.2 Hacrosmero
aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.1.4. OcHOBaHuUA JJI1 OTKa3a B MpUEME JOKYMEHTOB YKa3aHbl B MYHKTE
2.7 HacCTOSIILIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.
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3.4.15.B cayyae OTCYTCTBUSI OCHOBaHMHl [JIsi OTKa3a B TMpHEME
JOKYMEHTOB, YKa3aHHBIX B IyHKTE€ 2.7 HACTOSILEr0 aJIMUHUCTPATUBHOTO
periiaMeHTa, CieuuaaIucT AJAMUHUCTPALINH

- IPOCTABJISIET HA 3asBJIEHUN OTTUCK IITamMIa BXOIAIIEH KOPPECTIOHAEHIIUN
AJIMUHHCTpAlMU U BIIMCHIBAET HOMEP U ATy BXOJSIIETO TOKYMEHTA;

- pukcupyeT mNocCTynuBIIEe 3asBICHUE C JIOKYMEHTaMH B JICHb €ro
MOJIYYCHHS] TTyTEeM BHECEHMsI COOTBETCTBYIOIIMX 3alUCEd B >KypHaT BXOJSIIEH
KOPPECTIOHACHIIUN AIMUHUCTPALINH;

- HalpaBJIsieT 3asBUTEIIO B 3JIEKTPOHHOU (opMe yBEAOMIICHUE O MpUEME U
perucTpanuu JOKyMEHTOB B JINUHBIN KaOMHET Ha Enqunom noprane.

3.4.1.6. B npueme 3asBlIeHHs Y4aCTBYIOT:

- AIMUHHCTpalMsg - B 4YacTu mOpuema (peructpanuu) 3asBICHUS U
JOKYMEHTOB, MOCTYNHMBIIMX MPH JIUYHOM OOpalieHuH B AJIMHHHCTPALHUIO,
ITIOYTOBBIM OTIIpaBieHueM, yepe3 EINY.

3.4.1.7. Cpok mpuema, pEeTHUCTpaIi 3asBJICHHUS M JOKYMCHTOB W (WJIN)
nH(popManuu, HEOOXOAUMBIX I MPEIOCTaBICHUS] MYHULIUIIAJILHON YCIYTH - B
JI€Hb TIOCTYIUJICHUS 3aBJICHHS B AJIMUHUCTPALIMIO.

3asiBJICHUE U IOKYMEHTHI, TOJaHHbIE B AIeKTpoHHOM opme uepes EINTY no
16 yacoB paboyero J1Hs, pEruCTPUPYIOTCS B IEHb MOJa4 3asBJICHUS. 3asBICHUE U
JOKYMEHTBI, MT0JIaHHbIe 1ocie 16 yacoB paboyero nHsA aMO0 B HEpaOOUuil JAEHb,
PETUCTPUPYIOTCS B AIMUHUCTPALIUK HE MO3]IHEE paboyero IHs, CIEIYIOIIEro 3a
IHEM €r0 NOJIaYu.

3.4.2. llpunstue peuieHus 06 UCIpaBiIeHUH 100 00 OTKa3€ B UCIIPABICHUHU
JIOMYIIEHHBIX OTeYaTOK U (W) OMMOOK B BHIJAHHOM CIpaBKe.

3.4.2.1. Ceninanuct AJIMHWHHCTpAllUM pacCMaTpHUBAcT 3asBIeHHUE 00
WCIIPABJIEHUM JOMYIIEHHBIX OMEYaTOK W (WJIKM) OMMOOK B BBIJAHHOMN CIpaBKe Ha
Haju4ue (OTCYTCTBUE) OCHOBAHM ISl OTKa3a B MPEJOCTABICHUH MYHUIIUIAIIBHON
YCIyT¥, yKa3aHHbIX B  nOoANyHKTe 2.8.3  TyHKTa 2.8 HacCTOSAIIErO
aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.2.2. B cayyae OTCYTCTBUS OCHOBAaHWH JJII OTKa3a B IPEIOCTABICHUHU
MYHULIMIAIBHOM YCIYTH, YKAa3aHHBIX B MOANYHKTE 2.8.3 MyHKTa 2.8 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA, CHEIUAIUCT AIMUHUCTPAIIUU OCYIIECTBIISCT
WCIIpaBJICHUE JIOMYIICHHBIX OMEYaTOK U (MJIK) OMMOOK B BEIIAHHOMW CITPaBKe.

3.4.2.3. B cinyyae Hamuuyus OCHOBAHHMM [JIi OTKa3a B TPEIOCTaBICHUU
MYHULMIIATBHON YCIIYTH, YKa3aHHBIX B MOAMYHKTE 2.8.3 mMyHKTa 2.8 HACTOSALIETO
aIMUHUCTPATUBHOTO pErVIAMEHTa, CHEIUATUCT AJMUHUCTPAIMH TOTOBHT
MOTHBHPOBAHHBIN OTKA3 B UCIPABJICHUH JOMYIIEHHBIX OMEYATOK U (MJI) OMIUOOK
B BBIJJAHHOM B CIIPABKE.

3.4.2.4. Kputepuii NpUHATUS pEUICHUS: HAIU4Khe (OTCYTCTBHE) OCHOBAHUMI
JUISl OTKa3a B MPEJOCTABICHUN MYHUIIMITAIbHON YCIIYTH, YKa3aHHBIX B MOJITYHKTE
2.8.3 myHKTa 2.8 HACTOSIIEro aAMUHUCTPATUBHOTO pPErjiaMeHTa.

3.4.2.5 Cpok mpuHATHS pelIeHUS 00 HCHpaBiIeHWHU JUOO0 00 OTKa3e B
UCIIPaBJICHUH JOMYIEHHBIX OMEYaTOK U (WJIM) OIIMOOK B BBIIAHHOM CHpaBKe - 3
paboumx JHS.

3.4.3. [IpenocraBiieHne pe3ynbTaTa MyHUIIUITAIGHON YCITYTH.
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3.4.3.1. Cneunanuct AJIMUHUCTpPAllMU, OTBETCTBEHHBIH 3a  BbLAAUY
pe3ynbTaTa MYHHLIMIAIBHONW YCIYTH, MPU JUYHOM OOpAaIEHUW 3asiBUTEIS B
AJMUHHCTpaLMIO Bpy4YaeT 3asiBUTENIO (MPEICTABUTEIIO 3asIBUTENS) CIIPABKY MO0
peuieHre o0 OTKa3e B MCHPABICHUU JOMYHIEHHBIX ONEYaTOK W (MJIM) OIIMOOK B
BBIJIAHHOU CIIPABKE, IO/ POCITHCH.

Cneunanuct AJIMHUHHUCTpPAIMK HAMPABISET 3asBUTEIIO JIOTOJHUTEIBHO K
ANIEKTPOHHOMY 00pa3ily JokyMmeHTta, mnoanucanHoro OLII orBeTcTBEeHHOTO
JOJKHOCTHOTO JIMIIa AJIMUHUCTPALIMU, CKAaH-KOMUIO pe3yjIbTaTa Mpea0CTaBICHUs
MYHUIIMNAIbHOW ycnyru, 3aBepeHHyto OLII ykazanHoro nwia, B JIMYHOM
kabunere Ha EINT'Y.

3.4.3.2. Cpok mpefocTaBieHUs pe3ysibTaTa MYHUIMNAIBHOW ycimyru - 1
pabouuil 1eHb.

3.5. Bapuant 3 mpenocTaBieHHs MYHHIMIIANBHOW yciuyru «Beimada
nyOnukara CHIpaBKW» BKJIOYAaeT B ce0d  CIEQylolue aAMUHUCTPATHUBHBIC
MPOLIEIYPHI:

a) MPUEM U perucTpanus 3asiBICHUs O Bblaue 1yOJIuKaTa ClpaBKH;

0) mpuHATHE pElIeHHs] O Bblgade IyOJMKaTa cripaBKu JuO0 00 OTKasze B
BbIJ]aue TyOJIMKaTa ClpaBKu;

B) IIPEIOCTaBJICHUE pe3yIbTaTa MyHUITUIAIBHON YCIIYTH.

3.5.1. [IpueM u peructpalius 3asBJICHHS O BblJjaue TyOJuKaTa ClpaBKu.

3.5.1.1. Iloctyrienne 3asBiACHUST O BbIJade JyONuKara CHOpaBKA B
AJIMHHHUCTpPAITMIO OJTHUM U3 CIIOCO00B, YKa3aHHBIX B MOAMMYHKTE 2.6.4 myHKTa 2.6
HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3asBUTENb NPEICTABIISIET:

- 3asIBJICHUE O BbIJa4e NyOJIMKaTa CIPABKY;

- TOKYMEHT, YO0CTOBEPSAIOIINI JTUYHOCTD 3asIBUTEIIS.

3.5.1.2. Crmoco6aMu yCTaHOBJICHUS JTUYHOCTH (MACHTHU(UKAIINN ) 3aIBUTEIIS
(mpeacTaBuTes 3asIBUTEJIS) SIBIISIETCS MPEIOCTABIIEHUE 3asABUTEIIEM
(npencraBuTeneM 3asBUTENSA) JIOKYMEHTA, YAOCTOBEPSIOIIErO JHYHOCTb, IpHU
nojauve 3asBiaeHus nocpeactsoM EIIY snekTpoHHas moanuce, BUI KOTOPOM
MPENYCMOTPEH 3aKOHOATENbCTBOM Poccuiickoit @enepanum.

3.5.1.3. 3agBnenne MOXeT OBITh TMOJAHO TMPEACTABUTEIEM 3asSBHUTEIS,
BXOJAIIET0O B KPyr JIMI, YKa3aHHbIH B MmyHKTe 1.2 HacTOSIIETo
aIMUHUCTPATHUBHOTO pETIaMEeHTA.

3.5.1.4. OcHoBaHus 1J1s OTKa3a B MpHEME JOKYMEHTOB yKa3aHbl B IIYHKTE
2.7 HACTOSAIIETO aIMUHHACTPATUBHOTO PETIaMEeHTa.

3.5.1.5.B caywyae OTCYTCTBUSI OCHOBaHUH [UIsi OTKa3a B MpHEME
JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.7 HACTOSILET0 aJIMUHUCTPATUBHOIO
perjiaMeHTa, CeuuagIucT AJAMUHUCTPALINHN:

- IPOCTABJISIET HA 3asBJICHUU OTTHUCK IITamIa BXOJALIEH KOPPECTIOHACHITUH
AJIMUHUCTpAIMY U BOUCHIBAET HOMEP U JaTy BXOJIAIIECTO JOKYMEHTA;

- pukcupyer mnocTynuBiIee 3asBJICHHE C JIOKYMEHTaMHU B JI€Hb €ro
MOJIYYEHHs] TTyTeM BHECEHMsI COOTBETCTBYIOIIMX 3aMUCed B >KypHal BXOJAIIEH
KOPPECTIOHACHIIMN A AMUHUCTPALINH;
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- HalpaBJIAET 3asBUTEINIO B 3JICKTPOHHOU opMe yBEJOMIIEHHE O TIpUEME U
perucTpaiuu JOKYMEHTOB B IMYHBIN KaOuHET Ha EnnHom moprase.

3.5.1.6. B mpueme 3asBIeHUS YIaCTBYIOT:

- AIMUHHCTpalMs - B 4YacTW MnOpuema (perucrpauuu) 3asBICHUS U
JOKYMEHTOB, MOCTYNHUBIIMX TMPU JTUYHOM OOpamieHuu B AJMHHUCTPALHIO,
IIOYTOBBIM OTHpaBicHueM, yepe3 EINY.

3.5.1.7. Cpok mpuema W PErucTpalM 3asBJICHUS O BbIJaue IyOIHKaTa
CIIPAaBKH - B JICHb MOCTYIUICHUS 3aiBJICHUS B AJIMUHUCTPALIHIO.

3asBIeHUE U IOKYMEHTBI, TO/IaHHbIE B AJIEKTpOHHOM GopMme uepes EINTY no
16 gacoB paboyero [Hs, pETUCTPUPYIOTCS B IEHDb MO/Ia4y 3asBJICHUs. 3asBICHUE U
JOKYMEHTBI, MTOJaHHbIE Mocye 16 yacoB pabouero qHs MO0 B HEpabOuuid JIEHb,
PETHCTPUPYIOTCS B AIMUHUCTpAIMU HE MO3/AHEE padoyero JHs, CIECIYIOUIEro 3a
JTHEM €ro MOoJIayu.

3.5.2. [lpunsTtue pemieHus o Beigaue TyOarKaTa CIpaBKu 00 00 OTKas3e B
BbIJjaue TyOJIMKaTa CIpaBKy.

3.5.2.1. Crneunanuct AZMUHUCTPAIIMU PACCMATPUBAET 3asBIICHUE O BbIIaye
nyOivKaTa CHOpaBKM Ha Haiuuue (OTCYTCTBHE) OCHOBaHUM Uil OTKa3a B
MIPENOCTABICHNHA MYHHIIUIIAJIBHON yCIIYTH, YKa3aHHBIX B TOANYHKTE 2.8.4 IMyHKTa
2.8 HACTOSIIETr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.2.2. B ciayyae OTCYTCTBUSA OCHOBAaHHUM JJiS OTKa3a B IPEIOCTaBICHUU
MYHULIAMTAIBHON YCIYTH, YKa3aHHBIX B MOAMYHKTE 2.8.4 MmyHKTa 2.8 HACTOSIIETO
aIMUHHUCTPATUBHOTO pPETJIaMEHTa, CIEHUATUCT AAMUHUCTPALIMU OCYIIECTBIISET
MOJITOTOBKY JTyOJIMKaTa CIPaBKHU.

3.5.2.3. B ciyyae Hamuuus OCHOBaHMM JJi1 OTKa3a B IPEIOCTABICHHUH
MYHULIMIAIBHOM YCIYTH, YKAa3aHHBIX B MOANYHKTE 2.8.4 myHKTa 2.8 HACTOSIIETO
aAMUHUCTPATUBHOIO pErVIAMEHTA, CHEUUaTUCT AJMUHUCTPALMH TOTOBHUT
yBEJIOMJIEHHE 00 OTKa3e B BblJaue M1yOJMKaTa ClpaBKy.

3.5.2.4. Kputepuii IpUHATHS pelIeHUs: HAMU4Yue (OTCYTCTBHE) OCHOBAHHIA
JUTSl OTKa3a B MPEJOCTABICHUH MYHULIMITAIbHON YCIIYTH, YKa3aHHBIX B MOJITYHKTE
2.8.4 mynkTa 2.8 HACTOSIIETO AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.5.2.5 Cpok mpuHSATHS pElIeHUs O BbIJade AyOJIMKaTa CrpaBku JuO0 00
OTKa3€ B BbIJIa4e NyOJIMKaTa CIPaBKU - 3 pabOYuX JTHS.

3.5.3. IlpenocraBneHue pe3ysibraTa MyHULIMTIATBHON YCIYTH.

3.5.3.1. Crenipanuct AJMUHUCTpAIlMU, OTBETCTBEHHBIM 3a  BbIIAUY
pe3ynbTaTa MYHUIIMMAIBHOW YCIYTH, MPU JUYHOM OOpaIleHWW 3asiBUTEIS B
AIMUHUCTpAIMIO BpydYaeT 3asiBUTENIO (MPEICTABUTENIO 3asBUTENS) TyOIuKar
CIIPaBKH WUJIU yBeJIOMJIEHHE 00 OTKAa3€ B BhIJIaUe TyOJIMKATa CIIPABKHU.

Crneunanuct AIMUHUCTPALUA HAPABISIET 3aABUTENIO AYOIMKAT CIPAaBKU
WM yBeJloMJIeHHEe 00 OTKa3e B BbIJIaue yOMKaTa crpaBku, 3aBepeHHbid DLII, B
nuyHbIi kabuneT Ha EIT'Y.

3.5.3.2. Cpok mpenocTaBieHUsl pe3ysibTaTa MYHULMIAIBHON ycimyru - 1
pabounii 1eHb.

4. @opMBbI KOHTPOJIA 32 UCIIOJTHEHHEM aIMUHUCTPATUBHOIO pPerjiaMeHTa
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4.1. Tlopsimok OCyIIECTBICHHUS TEKYIIETO KOHTPOJS 3a COOJIOACHHEM H
WCTIOJJHEHUEM  OTBETCTBEHHBIMM  JOJDKHOCTHBIMU  JIMIAMH  MOJIOKEHUU
aIMUHHUCTPATUBHOTO PErJIaMEHTa M WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUIIAIHLHON YCIyTH, a
TaKXe MPUHATUEM UMU PEIICHUH.

4.1.1. Texyumuii KOHTPOJIb 32 COOJIOJIGHUEM M HMCIOJHEHHEM ITOJIOKESHUM
aMUHUCTPATUBHOTO pErjlaMeHTa U MHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAaHUS K MPEIOCTABICHUIO MYHHUIIMIAIbHOW YCIYTH,
OCYIIECTBJISIET TJIaBa AIMUHUCTPAIUU.

4.1.2. B xoze TeKyiiero KOHTpoJIst riIaBoil AAMUHUCTPALIMK POBEPSETCS:

- COOJTII0/ICHHE CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYD;

- OCJIEIOBATEIbHOCTh, MOJHOTA, PE3YJIbTaTUBHOCTh JIEUCTBUI B paMKax
OCYILIECTBJICHUS aIMUHUCTPATUBHBIX TIPOLIEAYD;

- PaBWJILHOCTh MPUHATBIX peleHui npu NpeAoCTaBICHUN
MYHHUIUMTAIBHON YCIYTH.

4.1.3. Tekyuuii KOHTPOJIb OCYIIECTBIISCTCS ITyTEM MPOBEACHHS TUIAHOBBIX
M BHEIUIAHOBBIX TMPOBEPOK COOIOICHUS UM MCIOJHEHUS CIHelUaIucTaMu
AJIMUHUCTpaIlMM HACTOAIIETO aJMUHUCTPATUBHOTO perjlaMeHTa ¢  HMHBIX
HOPMATHUBHBIX  TMPABOBBIX  aKTOB, YCTAaHABIMBAIOIIMX  TpeOOBaHUS K
PEAOCTABICHUIO MyHUIIUIIAIbHON YCITYTH.

4.1.4.1lo pe3ynbrataM TEKYIIEro KOHTPOJIA B CJIy4dae BBISIBICHUSA
HapyUICHUW HaYalbHUK AJMHHHCTpAllMS JaeT YKa3aHUs 10 YCTPAHEHHIO
BBISIBJICHHBIX HAPYIIEHUN U KOHTPOJIUPYET UX YCTPAHEHUE.

4.2. Tlops1oK ¥ IEPUOUIHOCTD OCYIIECTBICHUS IJIAHOBBIX M BHETIJIAHOBBIX
MIPOBEPOK MOJIHOTHI U KaueCTBa MPEIOCTABICHUS MYHUIIUITAIIBHOW yCIIYTH, B TOM
qucye MopsiAoK U (OPMbI KOHTPOJISI 32 MOJTHOTOM M KaueCTBOM MPEIOCTABICHUS
MYHHUIUIAIBHON YCIYTH.

4.2.1. IlpoBepku MOTYT OBITH IJITAHOBBIMHU (OCYIIIECTBIIATHCS HA OCHOBAHUH
MOJIYTOJAOBBIX WJIM TOJOBBIX TUIAHOB pabOThI) U BHEIJIaHOBBIMU. [Ipu mpoBepke
MOTYT pacCMaTpuUBaThCsi BCE BOMPOCHI, CBSI3aHHBIE C TMPEIOCTABICHUEM
MYHULIMOATBHON YCIyTH (KOMIUJIEKCHBIE MPOBEPKHU), WJIM OTIACIbHBIE BOIMPOCHI
(Tematuueckue npoBepku). IIpoBepka TakkKe MOXKET MNPOBOAUTHCA IO
KOHKPETHOMY OOPAICHUIO 3asIBUTEIS.

4.2.2. Ins mpoBeneHus] MPOBEPKH TOJHOTHI U KAa4eCTBA MPEIOCTABIICHUS
MYHUITUTIATBHON YCITYTH (POPMUPYETCS KOMUCCHSL.

4.2.3. Pe3ynbTathl ACSITEIHHOCTH KOMHUCCHH O(DOPMIISIIOTCS B BUJE aKTa, B
KOTOPOM OTMEYAIOTCSl BBISBIICHHBIE HEAOCTAaTKA M MPEAJIOXKEHUsS IO HUX
YCTPaHEHUIO.

4.2.4. AkT moanucChIBaeTCs MpeacedaTesieM KOMHCCHU M YTBEPXKIAeTCs
r1aBod AJMUHUCTPALINH.

4.2.5. Koutponb 32  TOJHOTOM M  KAuyeCTBOM  IPEIOCTaBICHUS
MYHUIIMTIATBHOW YCIYTH BKJIOUAET B ce0s MPOBEJCHUE MPOBEPOK, BHISBICHUE U
yCTpaHEHHE HapyUIEHUH MpaB 3asBUTENIEH, pACCMOTPEHHE, MPUHITHE B Mpejienax
KOMIIETEHLIMA PEHIeHU M TOJArOTOBKY OTBETOB Ha OOpallleHUs 3asBUTEIEH,
coJiep Kalne Kajao0bl Ha perieHus, 1eUcTBus (0e31eCTBIE) TOJKHOCTHBIX JIHII.
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4.2.6.1lo pesynpraTaM MPOBEACHHBIX  IPOBEPOK,  O(OPMIECHHBIX
JOKYMEHTAJIbHO B YCTaHOBJIEHHOM TMOPSIIKE, B Cllydae BBISBICHUS HapyLICHUI
mpaB  3asBUTENEd  OCYIIECTBISETCS  MPHUBJICUEHHUE BHHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoint denepanuu.

4.3. OTBETCTBEHHOCTb JTOJDKHOCTHBIX JIMI AJIMUHUCTPALIUU 33 PEIICHUs U
nevicteust  (Oe3nmelicTBUE), NpUHUMAaeMble (OCYIIECTBIsIEMbIE) HMH B XOJI€
PeI0CTaBICHUSI MyHUIIUNAIBHON YCIIYTH.

4.3.1. Io)oKHOCTHBIE ~ JIMIIAa,  OTBETCTBEHHBIE  3a  MPEAOCTaBIICHUE
MYHUIIMNAIBHOW  YCIYTHM, HECYyT TI€PCOHAJbHYI0  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOE PAcCCMOTPEHHE BOMpPOCa O MPEAOCTABICHUA MYHUIIMIAIBHON

yCIIyTH, PaBUIBLHOCTD oopmIieHus pe3ynbTara pe10CTaBICHUS
MYHHUIUMIAIBHON YCIYTH.
4.3.2. llepconanpHas OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIL

AJIMUHHCTpaUU 3aKPEIISETCs B MX JOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU
¢ TpeOOBaHUSAMHU 3aKOHOIaTEIHCTBA.

4.4. TpeOoBaHug K MmOpsAAKY M (opMaM KOHTPOJIS 3a MPEAOCTABICHUEM
MYHULMINIATBHOM yCIIYTH, B TOM YKCIIE CO CTOPOHBI TpaXkaaH, UX 0ObEIMHEHUN U
OpraHu3alri.

KoHTpoJIb 32 peocTaBIeHneM MYHULIUIIAIIBHON YCIIYTH CO CTOPOHBI:

a) TJ1aBbl AJIMUHUCTPALIUU - JOJKEH OBbITh OCTOSTHHBIM, BCECTOPOHHUM U
0O0BEKTUBHBIM;

0) rpaxnaaH, UX OOBEIMHEHUN M OpPraHU3aLMNA - OCYLIECTBISIETCA MyTEM
3anmpoca HH(MOpPMALKMKU O XOJ€ MPENOCTABICHUS MYHMIMIIAJbHOW YCIyTH B
YCTAaHOBJICHHOM aJIMUHUCTPATUBHBIM PEIVIAMEHTOM IOPSIIKE.

5. locyneoHbiii (BHeCYAeOHbI) MOPSAI0OK 005KAJTOBAHUSA PellIeHUd 1
peiictBui (0e3geiicTBHUS) OPraHa, NPeAoCTABJIAIOLIEr0 rOCYAAPCTBEHHY IO
YCJIYTIy, a TAaKKe JOJKHOCTHBIX JIMI U MYHULIMIIAJIBHBIX CJIYKALIUX

5.1. 3asBuTeNnb BOpaBe 00KaJIOBaTh JEUCTBUA (O€3EeUCTBUE) U PEIICHUS,
MPUHSATHIE (OCYILIECTBISIEMbIE) B XOE NPEIOCTABICHUS MyHULIUTAIBHON YCIIYTH.

5.2. [lpeamerom nocynebHOro (BHeCyAeOHOro) 00KajJoBaHUS SBIISIOTCS
neuictBus (Oe3neiicTBUE) M pelIeHUs, MPUHIThIE ATMUHUCTpaIMed, a Takxke
JOJDKHOCTHBIMU JIML[AMHU.

5.3. 3asgBuUTENHh MOXKET OOPATUTHCS C KAIOOOM, B TOM YHCIIC B CIy4asX:

1) HapylIeHHs cpoKa pernucTpanuu 3amnpoca 3asBUTENS O MPEIOCTABICHUN
MYHULMIIATBHON yCIyTH, YKa3aHHOTo B cTtaThe 15.1 denepanbHOro 3akona ot 27
nronsa 2010 roma Ne210-D3;

2) HapyllIeHHs CpOKa MPEAOCTABICHUS MyHULIMTIATBHON YCITYTH;

3) TpebGoBaHus y 3asBUTENS JIOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMM NpPaBOBbIMU akTaMu Poccuiickon dPenepanuu, HOpMaTUBHBIMU
NpaBOBBIMM aKkTamMu benropojckoit o0jacTH, MyHUIUIAIBHBIMU IMPABOBBIMU
aKTamu JUIsl IPEIOCTABICHUS MyHULIMIAIBHON YCIIyTH;

4) oTkaza B TpHEeME JOKYMEHTOB, IMPEAOCTaBICHHUE KOTOPBIX
NpeAyCMOTPEHO HOPMATHUBHBIMHM MPaBOBBIMM akTaMu Poccuiickor dexnepanuu,
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HOPMATHBHBIMH TPABOBBIMU aKTaMH benropojckoi 001acTH, MyHUIIUITATEHEIMU
MIPABOBBIMU aKTaMH JJIsl MPEIOCTABICHUS] MyHUITUIIAIbHOW YCIIYTH, Y 3aABUTEIIS;

5) oTkaza B IPENOCTaBICHUM MYHULMIAIBHON YCIYI'H, €CIHM OCHOBAaHHS
OTKa3a HE TMPEeayCMOTPEHBbI (eaepalbHBIMA 3aKOHAMH U TPUHATHIMH B
COOTBETCTBUM C HUMHU WHBIMH HOPMATUBHBIMU MPAaBOBBIMU akTamu Poccuiickoit
®denepand, HOPMATHBHBIMU IMPABOBBIMM akTaMu benropojckoil obiacTw,
MYHULHANIAIBHBIMU IPABOBBIMU AKTaAMHU;

6) 3arpeboBaHUS C 3asBUTENS MPHU MPEJOCTABICHUM MYHHUIIMIIAIBLHOU
YCIYTM IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU NIPAaBOBBIMU aKTaMU
Poccuitickonn ®epepanuu, HOPMATUBHBIMU IPABOBBIMH aKTaMu benropoackoiu
00J1aCTH, MYHUIIMTTAJIbHBIMU TTPABOBBIMH aKTaMU;

7) oOTKaza opraHa, MPEJOCTABISIIONIEIO0 MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpPeJOCTaBISIOIEr0 MYyHUUUIAIbHYIO YCIyTY, B
WCTIPABJICHUU JIOMYIICHHBIX OMNEYaTOK U OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS MYHULMUIAIBHON YCIYrd JOKYMEHTAaxX JHOO0 HapyuleHue
YCTaHOBJICHHOT'O CPOKa TaKMX UCIPaBJICHHII;

8) HapyllleHHE CpOKa WM MOPs/IKa BbIJAYH JOKYMEHTOB IO PE3yJIbTaTaMm
MPE0CTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

9) NpUOCTaHOBJIICHHE MPEIOCTABICHUS MYHUIUMIAIBLHOW YCIyTd, €Cciu
OCHOBAHMS MPUOCTAHOBJICHUSI HE TMPEIYCMOTPEHBI (peAepalbHbIMU 3aKOHAMHU U
IPUHATHIMUA B COOTBETCTBUY C HUMU MHBIMU HOPMATHUBHBIMH ITPABOBBIMH aKTaMHU
Poccuiickon ®enepanunn, 3akOHAMUA U THBIMA HOPMATUBHBIMU [TPABOBBIMU aKTaMHU
benropopackoit 061acTv, MyHUITUTIATLHBIMEI TIPABOBBIMU aKTaMHU;

10) TpebGoBaHus y 3asBUTEIS IPU MTPEIOCTABICHUN MYHUIIMITAIbHON YCITYTH
JIOKYMEHTOB WJIU UH(POpMAITUHU, OTCYTCTBUE U (HUJTN) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh TIPU  [EPBOHAYAIILHOM OTKa3e IMpU MpUeMe JOKYMEHTOB,
HEOOXOJIUMBIX [IJIi MPENOCTABJICHUS MYHMIIUNAIBLHOM  yCIyTrW, JuO0 B
MPEAOCTABICHUA MYHHUIMNAIBHOW  YCIyTH, 3a HUCKIIOYEHHUEM  CJIYy4aes,
MIPENYCMOTPEHHBIX MYHKTOM 4 yacTu 1 crareu 7 @enepanbHoro 3akona Ne210-D3.

5.4. Nudopmarius o mopsiike 10CcyAeOHOTo U (BHECYIEOHOTO) 00KaTOBAHUS
pasmelieHa Ha UHPOPMAITMOHHBIX CTEHIaX AJIMUHUCTPALIUH.

5.5. ®opmbI 1 cIOCOOBI TIO/IAYH 3aIBUTEIISIMH JKaJIOOBI.

5.5.1. Kanoba nomaercs B TUCbMEHHOM (popMe Ha OyMaKHOM HOCHUTEINE, B
ANIEKTPOHHOM (hopMe B A IMUHUCTPAIIHIO.

XKanoObr ©Ha pemenus wu jAedcTBus  (Oe37€HCTBHE)  CHEIHMATHMCTA
AIMUHUCTpAIUU TOAAIOTCSA B BBIIECTOSIINNA OpTraH (MpU €ro HaJIWM4UH) MO0 B
Cllydyae €ro OTCYTCTBUSI pPAacCMaTpPUBAIOTCA  HEMNOCPEACTBEHHO  TJaBOM

AJIMUHHUCTpAIUH.
5.5.2. KanobGa moxkeT ObITh HampaBjeHa Mo Nmourte (3JIEKTPOHHOU MOYTE), B
AIIEKTPOHHOM BUJIE C UCTIOJIb30BaHUEM UH(POPMAIIMOHHO-

TEJICKOMMYHHUKAIIMOHHON ceTh VHTEepHeT, a TakkKe MOXET ObITh NMPHUHATA IMPHU
JUYHOM MPUEME 3aTBUTEIISL.

5.5.3. B anexktpoHHOM BHJE >Xajloba MOXKET OBITh IOJaHa 3asBUTEIIEM
TIOCPEICTBOM:
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a) opUITMATHHOTO CaiiTa OpraHOB MECTHOTO caMoyTpaBieHust KoueToBckoro
CEJIbCKOTO MTOCEJICHHUS;

0) EINT'Y;

B) moprana (enepaibHON TOCYJapCTBEHHON HH(POPMAIIMOHHO CHCTEMBI,
o0ecIeunBarOIIHA MPoIIece J0CYAeOHOTo (BHECYACOHOT0) 000CHOBAHUS PEIICHUH
U neicTBUil (Oe31efCTBUS), CBA3aHHBIX C MPEJOCTABICHUEM IOCYJapCTBEHHBIX U
MYHUITUTATBHBIX YCIYT.

5.5.4. Undopmanmss 0 MecTe, THAX M Yacax IpHeMa 3asBUTENICH TJ1aBOM
AJIMUHUCTpAIUU JOBOJUTCA 10 CBEJCHUS 3asiBUTEIIEH TOCPEICTBOM pa3MEIlCHUS
Ha UH(GOPMAIIMOHHBIX CTCH/IAX.

I'paduk npuema 3asBuTenei: noneaeabHuk , cpeaa ¢ 8.00 4. mo 11.30 u.

5.6. XKamoba momkHa coaepKaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIIONIETO MYHUIIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, Ipel0CTaBISIOIEr0 MyHULIUIIAIBHYIO YCIIYTY, TU00
MYHUILIMOATBHOTO CIIyKallero, pemeHuss u JerdcTBust (0e3AeiicTBHE) KOTOPBIX
00XKanyroTcs;

2) hamuuio, UM, 0TYECTBO (ITOCIIEAHEE - TPU HAIUYNH ), CBEJICHUS O MECTE
KUTEIbCTBA 3asBUTENA - (PU3MYECKOTo Jivila JIMOO HaMMEHOBAaHMUE, CBEJCHUS O
MECTE HaXOXJICHUS 3asBUTEIS - IOPUIUYECKOTO JIMIA, a TaKKe HOMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) AJIEKTPOHHOM MOYTHl (MpU HAJTUYUH) U
MOYTOBBIN ajipec, MO0 KOTOPBHIM JIOJKEH OBbITh HAIpaBJIeH OTBET 3asBUTEIIO, 3a
UCKITIOUCHUEM CJy4asi, KOrja ajo0a HampaBligeTcs CIOocoOOM, YKa3aHHBIM B
MOJIIMTYHKTE «B)» MYHKTA 5.3 HACTOAIIET0 aIMUHUCTPATUBHOTO PETIIAMEHTA;

3) cBemeHust 00 OOKadyeMbIX PEIICHUAX W JeHCTBUAX (Oe37eiiCTBUN)
opraHa, NOpPeIOCTaBJSIOLIET0 MYHULMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIHIA
opraHa, MpeAOCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIYTy, JUOO MYHUIMIAIBLHOTO
CITyalllero;

4) MOBOJBI, HA OCHOBAHWH KOTOPBIX 3asIBUTENIh HE COTJIACCH C PEIICHUEM U
neictBueM (0e31eHCTBUEM) OpraHa, MpeIOCTaBISIONIEr0 MYHUIHUIAIbHYIO
yCIIYTy, IOOJDKHOCTHOTO JIMIIA OpraHa, MNpeJOCTaBISIOIIEr0 MYHULUIAIBHYIO
yeIyry, JuM00 MYHHUIIMIAIBHOTO CIIY)Kallero. 3asBHTEIEM MOTYT OBITh
MIPEICTABJICHBI TOKYMEHTHI (TIPY HATMYIHH ), TIOJITBEPIKTAFOIIHE TOBOIBI 3asIBUTEIS,
00 WX KOTHUH.

5.7. XKanoba, noctynusias B AJIMUHUCTPAIIHIO, TIOIJIC)KUT PACCMOTPEHHIO
JOJDKHOCTHBIM JIUIIOM, Ha/ICJIEHHBIM TTOJITHOMOYHUSIMH TI0 PACCMOTPEHHIO Kano0, B
TEUCHUE MATHAAIATA pabouux JHEW CO JHS €€ PErucCTpaluv, a B ClIydae
o0>kajoBaHMs O0TKa3a AJMUHUCTPAIIMH B IPUEME IOKYMEHTOB Y 3asIBUTEISI TUOO B
UCIIPABJICHUM JOMYIICHHBIX OIEYaTOK M OIMMOOK WJIM B cilydae 00»KajJoBaHHS
HapYIICHUST YCTAHOBIICHHOTO CPOKa TaKUX WCIPABJICHHH - B TCUCHHE 5 pabodmx
JIHEN CO JTHS €€ PETUCTPALIUH.

5.8. OcHoBaHust i1  TNPUOCTAHOBJICHHUSI  PACCMOTPEHMSI  KaJIOObI
OTCYTCTBYIOT.

5.9.Ilo pe3ynbraram paccCMOTPEHUS KanoObl MPUHUMAETCS OJIHO U3
CJIEIYIOLIUX PEIICHUN:
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1) xamoba ynoBIEeTBOPSIETCS, B TOM 4ucie B (OpME OTMEHBI MPUHSATOTO
pelieHus,  UCHpPaBJICHUS  JOMYUIEHHBIX  OPraHoM,  MPEeAO0CTaBISIOLINM
MYHULUIAIBHYIO YCIYTy, ONE€YAaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABIEHUS MYHHULMIAIBHON YCIYIM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JICHe)KHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii ®enepaunu, HOPMaTUBHBIMU IPAaBOBBIMU
aktamu benropozackoil 061mactu, MyHUIIUIIAIbHBIMU [TPABOBBIMU AKTaMH, a TAK¥Ke
B UHBIX (hopMax;

2) B yIOBJIETBOPEHHUH KaI0Obl OTKa3bIBAETCH.

5.10. He mno3mHee n1HA, CIEQYIOIIErO 3a JHEM MPUHATHS PpELICHUS,
3asIBUTEIIIO B TUCbMEHHON (DOpPME U 11O JKETTAaHUIO 3asIBUTENIS B QJIIEKTPOHHOM (hopme
HaIpaBJIsieTCs MOTUBUPOBAHHBIA OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaJO0O0BbI.

5.10.1. B cnyyae mpu3HaHHS >KajioObl MOMJIEKAIIEH YIOBIECTBOPEHHUIO B
OTBETE 3aABUTEINI0, YKA3aHHOM B IMyHKTE 5.9 HAcTOSALIEr0 aJMUHUCTPATHBHOIO
periiaMeHTta, ngaercs HHQopManus O JEHCTBHUSX, OCYIIECTBISIEMBIX OpPraHOM,
MPEAOCTABISIONIMM MYHULMIAIBHYIO YCIYry, B LEISAX HE3aMEJIUTEIbHOIO
YCTpaHEHUS BBIABICHHBIX HAPYLICHUH MPH OTKa3e MYyHUIMIAIBHON yCIyTH, a
TaK)K€ MPUHOCATCA WM3BUHEHMS 3a JIOCTaBJICHHBIE HEYJI00OCTBA M YKa3bIBAETCS
uHpopMalusl O JajJbHEHIINX JEHCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPILUTH
3asIBUTEIIIO B LEJSAX MOJyUYEHUsI MyHULIUIIAIbHON YCITyTH.

5.10.2. B ciyuae npusHaHuUs Kano0bl, HE TOJIJISKAIEH yI0BIETBOPEHUIO, B
OTBETE 3asBUTEII0, YKA3aHHOM B IYHKTE 5.9 HACTOAILIEr0 aJMUHUCTPATUBHOIO
periamMeHTa, JalTCsl apryMEHTUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPUHSATOTO
peleHus, a Takke nHpOpMaLKs O MOPsIIKE 005KaJI0BaHUS IPUHITOTO PELLICHUS.

5.11. B ciiy4yae ycTaHOBJEHUS B XOJI€ WM MO pe3yibTaTaM pacCMOTPEHUS
XKanoObl MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO TMPAaBOHAPYLIECHUS WIU
MPECTYIJIEHUs  JOHDKHOCTHOE  JIMLO, HAJEJICHHOE  MOJHOMOYMSIMHU IO
PACCMOTPEHHUIO Kano0, He3aMeITMTEIBHO HANPABIISIET UMEIOIMECS MaTEpHUAIIbI B
OpraHsl, YIOJIHOMOYEHHBIE Ha paccMOTpeHHe COOTBETCTBYIOIIHNX
MIPABOHAPYIIECHUN.

5.12. 3asBuTens BOpaBe TOMy4YaTh HMHGOPMAIMIO W JTOKYMEHTHI,
HEOOXOAMMBIC NJIT OOOCHOBAHMS W PACCMOTPEHHUS KAJIOOBI, B COOTBETCTBUH C
JNEUCTBYIOLIUM 3aKOHOATEIBCTBOM.

5.13. 3asBuTens BIpaBe oO0XKaIOBaTh PEIICHUS, TPUHSATHIE B XOC
NPEIOCTABICHUS MYHULMINAIBHOM  yCIyru, U JedcTBus (Oe3neiicTBue)
JOJKHOCTHBIX JIMI[ OPraHOB, YYacCTBYIOUIMX B MPEIOCTABICHUN MYHHUIIUIIAIbHON
YCIIyTH, B Cy/1IeOHOM HOpPSAKE.

I'naBa axMMHUCTPaUMH
Ko4eToBCKOr0 CeJIbCKOro moceeHus JI.B.EpmoJsioBa
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IIpunoxenue 1

K aAMMHUCTPATUBHOMY PerJIaMeHTy
NPeAOCTABJICHUS MYHULMIIAJIBLHOM YCIYITH
«Bb11a4a 10KYMEHTOB (KOUU
(puHAHCOBO-/INIEBOI0 CYETA, BHIMUCKH U3
NMOXO03SIMCTBEHHON KHUI'M M HHBIX
JOKYMEHTOB) a/IMUHHMCTPAIIUHU
Ko4eToBCKOro cejibCKOro nocejieHus

I'maBe  agmunucrpanuu  KoueroBckoro CEIBbCKOr0
IIOCEJICHUS

oT

®.1.0. (HauMeHOBaHUE)
3asBUTEIS

roJla POXKJIEHUs, TACIOPT Cepus

Ne ,BBIJIaH

KeM, Korja (J1aTta BbIJa4H)

[TouToBEIl agpec

Anpec IIEKTPOHHOU HIOYTBI (pu HaJIHYUN)

KonTakTtHelii Tenedon

3asiBJICHHE
0 BblJ1a4e JOKYMEHTOB (KOnuu GUHAHCOBO-JIHUIEBOI0 CYeTA, BHINMCKHU U3
NMOX0351/iCTBEHHOW KHUTH W HHBIX T0KYMEHTOB)

[Ipomry npetocTaBUTh MHE

[Ipunoxenue:
[Toanuck 3asBUTENS:
Jlara:
CrnpaBky-BBITHCKY Ne oT nory4m(a)

« » 20 roga




[Ipoury ucnpaBuTh onevaTky u (WiK) OMUOKY B
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IIpunoxenue 2

K aAMHHUCTPATUBHOMY PerjiaMeHTy
NMPEeA0CTABJICHUS MYHULMIIAJIBLHOU
yeiayru « Boijaua 10KyMeHTOB (KOIIMHA
(puHAHCOBO-/INIEBOI0 CYETA, BHINMUCKH
M3 MOXO0351MCTBEHHOH KHUTY U MHBIX
JTOKYMEHTOB) a/IMUHHMCTPAIIUU
Ko4eToBCKOro cejbCKOro rnocejeHus

I'maBe  agmunucrpanuu  KoueroBckoro CEIBbCKOr0o
IIOCEJICHUS
oT
®.1.0. (HauMeHOBaHUE)
3asBUTEIA
roJla poKIAEHUs, NacIopT cepus
Ne ,BBIJIaH

KeM, Korja (J1aTta BbIJa4H)

ITouToBBI} agpec

Anpec

ANEKTPOHHOU MOYTHI (pu HaJTUYIHH )

KonTakTtHeiii Tenedon

3ASIBJIEHUE
00 ucnpaBJIeHUH JONYIIEHHBIX ONMEYATOK M (MJIHM) OIIMOOK B BbIJIAHHOM
BbINUCKE

(YKa3bIBaIOTCSI PEKBU3UTHI M Ha3BaHUE JOKYMEHTA, BBIJJAHHOIO YIIOJIHOMOUYEHHBIM OPraHOM B
pe3ynbTaTe NpeJoCTaBIeHUS] MyHUIIUTIAIBHON YCIYTH)

[Ipunoxenue:

CrnpaBky-BbInucKy Ne

Iloamnuce 3asBUTENA:

Jlara:

oT

noxy4mni(a)

«

» 20 roma
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IIpunoxenne 3

K aAMHUHUCTPATUBHOMY PerjiaMeHTy
NMPEeA0CTABJICHUS MYHULMIIAJIBLHOU
yeiayru « Boijaua 10KyMeHTOB (KOIIMHA
PMHAHCOBO-JIMLIEBOI0 CY€TA, BHINMCKH
M3 MOXO0351MCTBEHHOH KHUTY U MHBIX
JTOKYMEHTOB) a/IMUHHMCTPAIIUU
Ko4eToBCKOro cejbCKOro rnocejeHus

I'maBe  agmunucrpanuu  KoueroBckoro CEIBbCKOr0o
IIOCEJICHUS

oT

®.1.0. (HauMeHOBaHUE)
3asBUTEIS

roJla POXKJIEHUs, TACIOPT Cepus

Ne ,BBIJIaH

KeM, Korja (J1aTta BbIJa4H)

ITouToBBI} agpec

Anpec IIEKTPOHHOU HIOYTBI (pu HaJIHYUN)

KonTakTtHeiii Tenedon

3ASBJIEHUE
0 BbIJ1a4e Ty0/JIHKATA BHINHCKU(CIPABKH-BBIHCKH)

[Ipomry BeIIaTh TyOIUKAT

(Yxa3pIBarOTCSA PEKBU3HUTHI M Ha3BaHHWE JOKYMEHTA, BBIIAHHOTO YIOJTHOMOYSHHBIM OPTaHOM B pe3yJIbTaTe
MIPEIOCTABICHUS] MyHUIINTIAIBHON YCIIyTH)

[Ipunoxenue:
[Toanuck 3asBUTENS:
Jlara:
CrpaBky (BbITTHCKY) Ne OT noTy4mi(a)

« » 20 roga
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IIpunoxenue 4

K aAMHUHUCTPATUBHOMY

perjiaMeHTy NnpeaoCTaABJICHUS
MYHHLIMIAJIBHOH ycayru «Beigaya
AOKYMEHTOB (KOIMH (PUHAHCOBO-
JIMIEBOI'0 CU€Ta, BLINMUCKH U3
NOXO03SIMCTBEHHOM KHUIM M MHBIX
JTOKYMEHTOB) a/IMUHHMCTPAIIUU
Ko4eToBCKOro cejbCKoro nocejeHus

HepequL Oﬁllll/IX NMPU3HAKOB, 10 KOTOPbLIM Oﬁ'bel[I/IHHIOTCH
KaTeropmu 3asiBUTeJIel

dusznyeckue JM1a 00 UX YIIOJIHOMOUYCHHBIC IIPCACTABUTCIIN.

KomOunauy npu3HakoB 3asiBUTENEH, KaXas U3 KOTOPhIX COOTBETCTBYET
OJHOMY BapHUAHTYy MPEJOCTABICHUS MYHULIMNAJIBHOW YCIyTH:

1. ®uzuueckue nuna JUO0 UMX  YIMOJHOMOYEHHBIE MPEJICTAaBUTEIH,
oOpaTHuBIIKECS 32 BbIJJAYEHl CIPABKHU.

2. ®usznueckre JMia JMUO0 WX YINOJTHOMOYEHHBIE TPEICTABUTENH,
oOpaTuBIIKECS 32 MOTYyYEeHUEM AyOIrKaTa CIipaBKH.

3. ®usnueckue guma JuOO0 WX  YINOJTHOMOYEHHBIE TIPE/ICTABUTEIH,
oOpaTuBIIHECS 3a TOJYyYEHHUEM CIPABKH C HMCIPABICHUSAMH OINMEYaTOK W (WUIIH)
OIMOOK, JOMYIICHHBIX TPU MTEPBUYHOM O0(DOPMIICHUH CIIPABKH.




